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SECTION I: INTRODUCTION AND GENERAL INFORMATION 
 

A. PURPOSE OF THIS REQUEST FOR PROPOSALS  
 

This Request for Proposal (RFP) has been developed for the purpose of soliciting, 
evaluating, and selecting proposals for leased office space to house offices and hearing 
room of the New Mexico Judicial Standards Commission, as more fully described in 
this RFP. 
 
B. SUMMARY SCOPE OF WORK 
 

It is the responsibility of the offeror(s) to read and fully understand all 
specifications, requirements, and regulations incorporated in this RFP.  Proposals are to 
respond directly to and comply with all requirements contained herein.   
 

This RFP is specifically requesting proposals for lease space suitable for use as 
office space and a hearing room for the Judicial Standards Commission, whose 
operations are of a confidential nature. A site that meets all criteria requested and 
located within the following boundaries: (Please Refer to APPENDIX G 
GEOGRAPHIC PREFERENCE MAP).  Building design, ample parking, and access as 
set forth in “APPENDIX D SPECIFICATIONS FOR OFFICE SPACE AND HEARING 
ROOM” and “APPENDIX E AMERICANS WITH DISABILITIES ACT 
REGULATIONS” are required to be incorporated. The building shall be available for 
an initial lease term of not less than seven (7) year initial, beginning September 20, 2021, 
with an option to extend the lease at the conclusion of the initial term for 5 additional 
one-year terms. 
 

Proposals may present existing buildings ready for occupancy or existing 
structures that can be configured to conform to specifications.  
 
C.   SCOPE OF PROCUREMENT 
 

The scope of the procurement shall encompass the defined scope of work 
necessary to provide office space and a hearing room consistent with this request for 
proposal. This procurement will be a single source award.  
 
D.   PROCUREMENT MANAGER 
 

The Judicial Standards Commission staff has designated a Procurement Manager 
who is responsible for the conduct of this procurement.  The Procurement Manager’s 
name, address, telephone number are as follow: 
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Krista Gianes-Chavez Procurement Manager 

Judicial Standards Commission 
6200 Uptown Blvd NE, Suite 320  

Albuquerque, NM 87110 
 (505) 222-9353 Phone 

kgianes@nmjsc.org 
 

All deliveries via postal service should be addressed as follows: 
 

Krista Gianes-Chavez, Procurement Manager 
Judicial Standards Commission 
6200 Uptown Blvd NE, Suite 320  

Albuquerque, NM 87110 
 
 

All deliveries via express carrier should be addressed as follows: 
 
 

Krista Gianes-Chavez, Procurement Manager 
Judicial Standards Commission 
6200 Uptown Blvd NE, Suite 320  

Albuquerque, NM 87110 
 
 

Any inquiries or requests regarding this procurement should be submitted to the 
Procurement Manager in writing.  Offerors may contact ONLY the Procurement 
Manager regarding the procurement.  Other state employees have no authority to 
respond on behalf of the Judicial Standards Commission. 
 

The Judicial Standards Commission Staff reserves the right to change the 
designated Procurement Manager. Notice of any change in designation of the 
Procurement Manager will be sent to all offerors. 
 
E.  DIRECTOR OF THE JUDICIAL STANDARDS COMMISSION 
 

The Director of the Judicial Standards Commission is Randall D. Roybal.  When 
specifically directed in this RFP, only the Director may act on behalf of the Judicial 
Standards Commission. 

 
F.  REVIEW AND EVALUATION OF PROPOSALS 
 

Proposals shall be evaluated by an Evaluation Committee chaired by the 
Procurement Manager and consisting of two (2) Commission members and 1 Deputy 
Director of the Judicial Standards Commission, and the Executive Director himself. The 
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Procurement Manager may, on behalf of the Evaluation Committee, request 
clarification of an offeror’s proposal and will give the offeror a deadline for submitting 
this clarification.  
 
G.  FAILURE OF OFFEROR TO MEET REQUIREMENTS AND/OR DEADLINES 
 

If an offeror fails to meet any mandatory requirement set forth in this RFP or fails 
to submit a clarification requested by the deadline, the proposal will be declared non-
responsive. 
 
H.  PROTESTS OF AWARD 
 

Any protests of the award of the contract based on this RFP must be made in 
accordance with the Procurement Code, NMSA 1978, § 13-1-21 to 199. 
 
I. DEFINITIONS 
 
JSC:   The Judicial Standards Commission and/or Judicial Standards Commission Staff. 
 
Amendment to the RFP: A written document, approved by the JSC, and issued by the 
Procurement Manager which modifies or clarifies the original RFP. 
 
Bid Bond: Security required when proposals are submitted to ensure a proposal for 
space can be delivered as proposed by the top-ranked offeror. 
 
BOMA Method: Building Owners & Managers Association’s national real estate 
standard used to define and calculate types of building square footages. 
 
Commission: The Judicial Standards Commission and/or staff. 
 
Contract: A written agreement for the procurement of items of tangible personal 
property or services. 
  
Cost Ceiling: The estimated first year annual cost which the JSC Office determines it 
can budget for a lease. 
 
Desirable:   The terms “may, “can”, “should”, “preferably”, or “prefers” identify a 
desirable or discretionary item or factor (as opposed to “mandatory”). 
 
Determination: Written documentation of a decision by the Evaluation Committee, 
including findings of fact supporting a decision.  A determination becomes part of the 
procurement file. 
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Distribution List: All potential offerors who have indicated intent to submit a proposal 
by signing and returning the ACKNOWLEDGMENT OF RECEIPT FORM. (APPENDIX 
A) 
 
Evaluation Committee: The body appointed by the Director of the JSC to perform the 
evaluation of offeror proposals, develop recommendations for the JSC, and select the 
top-ranked offeror. 
 
Finalist: an offeror who meets all the mandatory specifications of this RFP and whose 
score on evaluation factors is sufficiently high to merit further consideration by the 
Evaluation Committee.  Selection of finalist’s rests solely with the Evaluation 
Committee. 
 
First Year Cost Total: The year-one cost total as requested in the JSC Cost Ceiling and 
as proposed in the Lease Proposal Form (APPENDIX B) 
 
Initial Term Cost: The total cost for the initial term of the lease (not including optional 
years.) 
 
Interior Office Circulation: Areas within the perimeters of the lease space required for 
basic ingress, egress, and movement to and from areas within the lease space. 
 
Leasable Square Feet (LSF): The total of the usable square feet plus interior office 
circulation. The LSF defines the overall lease boundaries, tabulated by the BOMA 
method. 
 
Lease: The Judicial Standards Commission Lease of Real Property (APPENDIX F), 
including performance bond and lease record drawings as attachments. 
 
Lease Proposal Form: GSD Form 501-03 (APPENDIX B), which must be used to 
respond to this RFP. 
 
Lease Record Drawings (LRDs): Architectural drawings which include site plan, floor 
plans, elevations, and other drawings necessary to describe and fully respond to the 
JSC’s office space layout requirements (See Section III.B). 
 
Lease Term: The length of time of the initial lease, not including option years. 
 
Lessee: The Judicial Standards Commission. 
 
Lessor: Successful offeror who executes a binding lease agreement. 
 
Letter of Credit: A non-revocable, certified letter from a financial institution 
guaranteeing payment in full, on demand by JSC, in lieu of a bid or performance bond. 
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Mandatory:  The terms “must”, “shall”, “will”, “is required”, or “are required”, identify 
a mandatory item or factor (as opposed to “desirable”).  Failure to meet a mandatory 
item or factor will result in rejection of the offeror’s proposal. 
 
Offeror: Any person, corporation, firm, partnership, or other entity who chooses to 
submit a proposal. 
 
Open Space: A space for one or more persons that is not closed off for a private space.  
It may include modular furniture systems. 
 
Performance Bond: Surety required of the successful offeror to ensure that space 
secured by the lease agreement is successfully delivered to the lessee for occupancy. 
 
Private Office: A fully enclosed space for one or more people with an operable door. 
 
Procurement Manager: The person designated in writing by the Director of the JSC to 
manage or administer the procurement and to act on behalf of the JSC as the sole 
contact for information from and about the JSC as it relates to this RFP, except as 
questions may be properly directed to the Director of the JSC. 
 
Proposal: The lease proposal form offering lease space in response to this RFP. 
 
Prorated Common Space: Lease space shared in common with lessees other than JSC, 
and allocated to each lessee, including JSC, based on that lessee’s LSF as a percentage of 
the total of all lessees’ LSF. 
 
Purchase Order: The document which directs a contractor to deliver items of tangible 
personal property or services pursuant to an existing contract and to bill the JSC by 
invoice. 
 
Request for Proposals or RFP: All documents, including those attached or incorporated 
by reference, used for soliciting competitive proposals.  The RFP establishes the 
requirements used to evaluate and select the best overall proposal. 
 
Responsive Offeror: An offeror who submits a responsive proposal and who has 
furnished, when required, information and data to prove that his financial resources, 
production or service facilities, personnel, professional reputation, and experience are 
adequate to satisfactorily deliver the services, product, or lease space described in the 
proposal, including making the lease space available for occupancy by the date required 
by the Judicial Standards Commission. 
 
Responsive Offer or Responsive Proposal: An offer or proposal which conforms in all 
material respects to the requirements set forth in the RFP.  Material requirements of an 
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RFP include, but are not limited to, price, quality, comprehensive design, and or 
delivery requirements. 
 
Semi-Private Office: A space with physical attributes of a private office but providing 
workspace for more than one individual. 
 
Total Lease Term: The total length of time, including options that the lease can cover 
(not to exceed twenty years). 
 
Usable Square Feet (USF): The amount of floor area needed to provide JSC staff and 
Commissioners with adequate space to perform effectively.  Usable square footage is 
the area within the walls which define a workspace. Interior office circulation space is 
not counted as usable square feet. Usable square footage can be described as the area 
within the four walls which defines a workspace. 
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SECTION II: BACKGROUND INFORMATION, 
 MISSION OF THE JUDICIAL STANDARDS COMMISSION 

 
This section addresses in general the scope and mission of the Judicial Standards 
Commission (the Commission) in Albuquerque, New Mexico.  Specific information 
relating to the Commission is to be considered by the offeror in design, final 
preparation, and submission of the proposal for lease space in response to this RFP. The 
quality of finished space and quality of furnishings shall be consistent with the dignity 
and role of the Commission as the judicial agency charged with investigating 
complaints involving allegations of willful misconduct in office; persistent failure or 
inability to perform judicial duties; habitual intemperance; and disability.  
 
THE COMMISSION: 
 
The Judicial Standards Commission is an independent state commission established on 
July 1, 1968 after overwhelming adoption of Article VI, §32 of the New Mexico 
Constitution at a special election on November 7, 1967. The Commission is composed of 
thirteen members, including: Two justices or judges serving on the State Supreme Court 
or serving on the Court of Appeals or District Courts, both appointed by the Supreme 
Court; One Magistrate Court Judge Appointed by the Supreme Court; One Municipal 
Court Judge appointed by the Supreme Court; Two attorneys licensed to practice law in 
the state courts of New Mexico, appointed by the Board of Bar Commissioners; Seven 
lay persons appointed by the Governor. 
 
 In addition to the U.S. and New Mexico Constitutions, the Commission is 
governed by New Mexico statutes (NMSA 1978 §§34-10-1 through 34-10-4), New 
Mexico case law, the State Supreme Court Rules Governing Review of Judicial 
Standards Commission Proceedings (NMRA 27-101, et seq.), and the Commission’s own 
Provisions Governing Proceedings Before the Judicial Standards Commission (NMRA 
Nos. 1-38). 
 
COMMISSION DUTIES AND RESPONSIBILITIES: 
 
The Commission is responsible for the investigation of complaints made against any 
state justices or judges (Appellate, District, Metropolitan, Magistrate, Municipal, and 
Probate) for violations of the Code of Judicial Conduct (Rule 21-001 NMRA, et seq.). In 
addition to holding six (6) or more Commission meetings annually, when and where 
appropriate the Commission holds hearings (trials). If violations of the Code of Judicial 
Conduct are found during trial, the Commission then recommends discipline to the 
Supreme Court. The Commission has no jurisdiction over federal judges or magistrates. 
 
The Commission’s jurisdiction is limited to issues of (1) Willful misconduct in office; (2) 
Persistent failure or inability to perform a judge’s duties; (3) habitual intemperance; 
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and/or (4) Disability seriously interfering with the performance of the judge’s duties 
which is, or is likely to become, of a permanent character. 
 
Under “Article VI, The Judiciary,” of the State Constitution, the Commission is charged, 
first and foremost, with protecting the public from improper conduct and behavior by 
judges. In addition, the Commission’s efforts are directed to preserve the integrity of the 
judicial process, to maintain public confidence in the judiciary, to create a greater 
awareness of proper judicial behavior on the part of the judiciary and the public, and to 
provide for the expeditious and fair disposition of complaints of judicial misconduct. 
 
CONFIDENTIALITY OF PROCEEDINGS BEFORE THE COMMISSION: 
 
The New Mexico Constitution mandates that all matters handled by the Commission 
are confidential. Proceedings lose their confidential character only after the Commission 
files the record of a particular case with the Supreme Court, or upon order of the Court. 

 
SECTION III 

CONDITIONS GOVERNING THE PROCUREMENT 
 

SECTION III of the RFP contains the schedule for the procurement describing the 
major procurement events and the conditions governing the procurement. 
 
A. SEQUENCE OF EVENTS 
 

The Procurement Manager will make every effort to adhere to the following 
schedule.  Notice of any changes prior to proposal submission will be transmitted by 
written amendment. 
 
Action     Responsible Party  Date 
 
1. Issue RFP     JSC    April 21, 2021 
 
2. Distribution List Response  Potential Offerors  May 5, 2021 

(Acknowledgment of Receipt Form 
Appendix A) 

 
3. Pre-proposal Conference  JSC/Potential Offerors May 14, 2021 
 
4. Deadline to Submit Questions Potential Offerors  May 19, 2021 
 
5. Response to Written Questions JSC    May 21, 2021 
    RFP Amendments 
 
6. Submission of Proposal  Offerors   June 8, 2021 
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7. Proposal Evaluation   Evaluation Committee June 11, 2021 

 
           
8. Selection of Finalist   Evaluation Committee June 11, 2021 
 
9. Submission of Lease Record Finalist   July 1, 2021 

Drawings 
 
10. Lease Preparation/Approval JSC    July 9, 2021 
 
11. Protest Deadline   Protestor(s)   July 9, 2021 
 
12. Lease Acceptance    JSC/Finalist   July 14, 2021  
 
13. JSC Occupation   JSC    September 20, 2021 
 
B.  EXPLANATION OF EVENTS 
 
1. Issue of RFP 
 

The Commission is soliciting proposals for lease office space for eight staff 
members and a thirteen-person commission and tribunal in Albuquerque, Bernalillo 
County, New Mexico.   Printed copies of the RFP will be mailed to all known potential 
offerors.  The RFP will be advertised for (7) seven days in a state newspaper of general 
circulation, and will be posted on the Commission’s website at www.nmjsc.org. 
 
2. Distribution List Response 
 

Potential offerors should hand deliver, fax, or mail (via registered or certified 
mail) to the Procurement Manager the ACKNOWLEDGMENT OF RECEIPT FORM 
(APPENDIX A) incorporated in this RFP to have their organization placed on the 
procurement distribution list. The form should be signed by an authorized 
representative of the organization, dated and returned by 4:00pm on May 5, 2021. This 
form may be emailed to the procurement manager at kgianes@nmjsc.org.  Failure to 
return this form shall constitute a presumption of receipt and withdrawal from the 
procurement process, resulting in the name of the organization being deleted from the 
procurement distribution list. 
 
 3.   Pre-proposal Conference 
 

The Evaluation Committee will conduct a pre-proposal conference not less than 
seven (7) days before the proposal submission deadline to answer questions regarding 
this RFP, the RFP process, and the JSC’s space requirements. Verbal responses will be 

mailto:kgianes@nmjsc.org
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given at the pre-proposal conference if possible; however, written responses issued by 
the Evaluation Committee are the official responses to all questions. Written responses 
will be mailed to all potential offerors who have submitted the ACKNOWLEDGMENT 
OF RECEIPT FORM which formally places them on the distribution list. Responses will 
also be posted on the Commission’s website at www.nmjsc.org. Attendance is 
encouraged, but not mandatory to submit a proposal. The conference will be held at: 
 
Date:   May 14, 2021 
Time:   9:00 – 11:00 AM 
Location:  Via Zoom conferencing 

Link will be posted to www.nmjsc.org and distributed via email to 
distribution list. 

 
 
c. Deadline to Submit Questions 
 

Potential offerors may submit additional written questions regarding this RFP 
until close of business on May 19, 2021.  All questions must be addressed to the 
Procurement Manager (See SECTION I, Paragraph D). 

 
d. Response to written Questions/RFP Amendments 
 

Written responses to written questions will be distributed on May 21, 2021 to all 
potential offerors whose names appear on the procurement distribution list, and posted 
on the Commission’s website at www.nmjsc.org.   
 

If it becomes necessary to revise any part of the RFP or if additional information 
is needed to clarify any provision of the RFP, the revision and/or additional 
information shall be provided to all potential offerors whose names appear on the 
procurement distribution list. All persons intending to make an offer shall provide a 
new written acknowledgment of receipt form of any revisions or supplements. The JSC 
shall not issue a revision or supplement to the RFP less than seven (7) working days 
before the deadline set for receipt of proposals, unless the JSC extends the deadline.   
 

Additional written requests for clarification of distributed answers and/or 
amendments must be received by the Procurement Manager no later than seven (7) 
days after the answers and/or amendments were issued. 
 
e. Submission of Proposal 
 

ALL OFFEROR PROPOSALS MUST BE RECEIVED FOR REVIEW AND 
EVALUATION BY THE PROCUREMENT MANAGER OR DESIGNEE NO LATER 
THAN 4:00 P.M. MOUNTAIN DAYLIGHT TIME ON JUNE 8, 2021.  Proposals 
received after this deadline will be non-responsive and will not be considered by the 

http://www.nmjsc.org/
http://www.nmjsc.org/
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Evaluation Committee.  The date and time will be recorded on each proposal.  
Proposals must be addressed and delivered to the Procurement Manager at the address 
listed in SECTION I, Paragraph D.  Proposals must be sealed and labeled on the outside 
of the package to clearly indicate that they are in response to the “RFP FOR LEASE 
OFFICE SPACE AND HEARING ROOM FOR THE NEW MEXICO JUDICIAL 
STANDARDS COMMISSION IN ALBUQUERQUE, NEW MEXICO.”  Due to 
COVID 19 pandemic hand delivered proposals will not be accepted, all proposals 
must be submitted via postal service or postal carrier. 
 

Offerors must submit one (1) original and one (1) thumb drive with original 
documents uploaded of their proposals and one (1) original bid bond. The bid bond is a 
surety in the amount of 5% of the initial term cost, not to exceed $2000.00. Checks will 
not be accepted. A letter of credit, as defined in Section I, Paragraph I is an acceptable 
alternative to a bid bond. An offeror may withdraw a proposal within the time 
designated for receipt of proposals by delivering written notice to the Procurement 
Manager listed in SECTION I, Paragraph D above. Withdrawn proposals may be 
resubmitted within the time designated for the receipt of proposals, provided they fully 
comply with the proposal guidelines. 
 

By submission of a proposal, each offeror represents that (a) the offeror has read, 
fully understands, and accepts the proposal requirements and the proposal submitted 
by offeror in response to this RFP; (b) the proposal is based on the requirements stated 
in the RFP; and (c) the offeror accepts the evaluation criteria contained in this RFP. 

 
All proposals received by the JSC on or before the submission deadline shall 

become the property of the JSC and shall not be returned to the offeror. The JSC shall 
have the right to use any or all ideas contained in the proposal. Acceptance or rejection 
of a proposal shall not affect this right. 
 

A public log will be maintained of the names of all offeror organizations that 
submit proposals. Pursuant to Section 13-1-116 NMSA 1978, the contents of any 
proposal shall not be disclosed to competing offerors prior to contract award. 
 
4.  Proposal Evaluation 
 

The evaluation of proposals will be performed by the Evaluation Committee (see 
Section I, Paragraph F).  Proposals will be evaluated based on the evaluation criteria 
outlined in Section VI of this RFP.  This process will occur on June 11, 2021, beginning 
with a preliminary review of all proposals to determine compliance with mandatory 
and desirable requirements of the RFP.  Contents of all proposals shall be kept 
confidential throughout the evaluation process.  During this time, the Procurement 
Manager may initiate discussions with offerors who submit responsive or potentially 
responsive proposals for the purpose of clarifying aspects of the proposals, but 
proposals may be accepted and evaluated without such meeting or discussion.  During 
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the evaluation process the Evaluation Committee may conduct on-site inspections and 
interviews with offerors. Discussions SHALL NOT be initiated by offerors. 
 
 
 
5.  Selection of Top-Ranking Offeror  
 

The Evaluation Committee shall establish ranking of responsive offerors and the 
Procurement Manager will notify, in writing, all offerors of the ranking results.  The 
selection shall occur on June 11, 2021.  Bid bonds will be returned to all unsuccessful 
offerors. 
 
6.  Final Clarification and Preparation of Lease Record Drawings 
 

The top-ranking offeror may be asked to submit revisions or further clarification 
to its proposal in conjunction with the required Lease Record Drawings. The top-ranked 
offeror has up to 14 calendar days from the date of the notice of award to return 
completed lease record drawings to JSC. The Lease Record Drawings are due July 1, 
2021. 

Lease Record Drawings (LRD) are an integral part of the State of New Mexico 
lease process. LRDs provide the selected offeror (lessor) and the agency (lessee) a 
valuable tool to fully communicate the requirements of the Request for Proposals, the 
functionality of the leased space and minimal code compliance, in particular 
accessibility for the disabled. LRDs are schematic design/design development level 
drawings that provide a general description of office space and hearing room layout.  
Drawings are reviewed at JSC to confirm that the lease space fulfills RFP requirements 
and proposal commitments. Location and detailed specifications for security, 
telecommunications, and data communications installations must be approved in 
writing by the JSC. 

 
LRDs must meet the following minimum requirements: 
 

Architect Required: Based on New Mexico Architectural Licensing Act, a 
seal is required. (See the Architectural Act, §61-15-9 NMSA, 1978 and 
C.I.D. Rules and Regulations, Section 9). 
 
Drawing Title Block: The LRD must have a title block with the words 
“Lease Record Drawings.” Also included in the title block must be the 
Agency Name (New Mexico Judicial Standards Commission), Address of 
Proposed Lease Space Facility, City, and Name of Lessor and Owner. 
 
Sheet Sizes: Sheets no larger than 24X36 inches shall be prepared for the 
LRDs. Reduced sheets may also be a useful method for providing LRDs. 
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Drawings Required: At a minimum, the following drawings will be 
required to verify compliance with the RFP and building codes. 
Depending on the size of the lease space and the complexity of the RFP, 
multiple sheets may be required to show all aspects of the building. A 
minimum of one (1) set of drawings will be required to be submitted with 
Offeror’s proposal. In the event the offeror is awarded the lease 
agreement, that offeror shall provide an additional (and potentially 
revised) set of LRDs to be included as an attachment to the Lease 
Agreement. 

General Site Plan: Including parking, vehicular access, site 
address, surrounding street names, fencing, gates, card access 
readers required for gates, site lighting, and site location map, 
showing where site is located within given city vis-à-vis agency’s 
“Geographic Preference Map.” 
 
Detailed Floor Plan: Scale to 1/8 inch to one foot, fully 
dimensioned to all areas to verify leasable and usable square 
footage, with labeling according to RFP space requirement 
definitions, with table to include: 
 Space Name 
 Number Required 
 Square Footage 
 Number Provided 
 Square Footage Required 
 Dimensions 
 
Offeror shall also provide cut sheets for carpet, tile, counters, and 
work space, and separate color sheets for wall covering/paint; 
photos of proposed cabinets and other items contained in the RFP. 
 
Detailed electrical and telecommunications line plan: Should 
provide sufficient detail to indicate all electrical sockets, data and 
telephone circuits and outlets, and cable outlets. 

 
 Approval Block: For all drawings, provide a signature block for approval 
of the Lessor and Lessee. Approval block will include a signature, printed 
name and title and date of approval. Approval Block will include the 
following language: “Lease Record Drawings have been reviewed and approved 
by the following parties. Only upon approval of the agency will Lease Record 
Drawings be approved for construction.” 

 
If the top-ranked offeror does not submit the drawings within fourteen (14) 

calendar days from the date of Notice of Award, the Evaluation Committee may 
proceed to the second-ranked offeror or recommend to the JSC cancellation of the RFP. 
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Record drawings that are insufficient for review will be returned by the 

Evaluation Committee, along with any pertinent information the JSC needs to provide 
the offeror or architect. The offeror must resubmit revised drawings within three (3) 
calendar days of receipt of insufficient drawings, or the proposal will be deemed non-
responsive. 

 
If record drawings do not comply with applicable codes or standards, JSC will 

return them to the Evaluation Committee, which must then decide to either continue 
with the top-ranked offeror, proceed with the second-ranked offeror, or recommend 
that the JSC cancel the RFP.   
 
7.   Lease Preparation and Approval. 
 

After the JSC approves the lease record drawings it will prepare the lease, 
assuring full compliance with the rules, RFP and standard lease procedures.  After 
approval by the Director of the JSC, two (2) original copies of the lease document will be 
signed by the Director of the JSC and transmitted to the Offeror for signature.  The lease 
becomes binding only after review and approval by the JSC, and signature by the 
Director of the JSC.  The lessor’s bid bond is returned when the JSC Director signs the 
lease and receives the performance bond. The lease will specify the amount of time the 
lessor has to comply with the approved lease record drawings. The performance bond 
is a surety in an amount equivalent to 25% of the lessee’s total first year lease payment. 
Checks will not be accepted.  A “letter of credit,” as defined in SECTION I, Paragraph I 
is acceptable. 

 
8.  Protest Deadline 
 

Any offeror who is aggrieved in connection with the award of a lease may 
protest to the Director of the JSC.  Any protest by an offeror must be timely and in 
conformance with Section 13-1-172 NMSA 1978 and applicable procurement 
regulations.  The fifteen (15) day protest period for responsive offerors shall begin on 
the day following written notice of award from the Evaluation Committee as approved 
by the Director of the JSC, and protests must be received by July 9, 2021 by 2:00PM 
MDT. The protest must be submitted in writing to: 
 

Randall D. Roybal, Executive Director 
Judicial Standards Commission 
6200 Uptown Blvd NE, Suite 320 

Albuquerque, NM 87110 
 

The written protest must include the name and address of the protestor and the 
RFP Title.  It must also contain a statement of grounds for protest, including 
appropriate supporting exhibits, and it must specify the ruling requested from the 
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Director of the Judicial Standards Commission. Protests received after the deadline 
will not be accepted. 

 
9. Judicial Standards Commission Acceptance and Occupancy 

 
Lessor makes the lease space available to the Judicial Standards Commission for 

occupancy by September 20, 2021.  Representatives from the JSC will visit the lease 
space to review conformance with the lease, lease record drawings, and RFP.  Approval 
for occupancy must be in writing from the JSC.  Upon approval for occupancy, the 
performance bond will be returned to the lessor. 
 

If the Lessor fails to provide the lease space in compliance with the lease, lease 
record drawings and RFP, Lessor will be considered in Default, and the lease may be 
terminated pursuant to the terms and conditions of the lease. 
 
C.  GENERAL REQUIREMENTS 
 

This procurement will be conducted in accordance with JSC’s policies and 
practices as applied to the state’s procurement regulations.  This section contains 
specific information about the lease procurement, including its process and conditions 
under which this RFP is issued and awarded. 
 
1. Offeror Certification of Acceptance of Conditions Governing Procurement 
 

Offerors must confirm their acceptance of the Conditions Governing the 
Procurement Section by submitting the PROPOSAL FORM (APPENDIX B).  Submission 
of the PROPOSAL FORM (APPENDIX B) indicates the offeror’s acceptance of the 
conditions governing the procurement, evaluation criteria contained in SECTION VI of 
this RFP, and compliance with all requirements of the RFP. 
 
2.  Incurring Cost 
 

Any cost incurred by the offeror in preparation, transmittal, and/or presentation 
of any proposal or material submitted in response to this RFP, including production of 
lease record drawings, shall be borne solely by the offeror, whether or not the offeror 
submits the successful proposal or whether or not the RFP is cancelled. 
 
3.  Ownership Disclosure 
 

A proposal must indicate ownership of the facility offered for lease.  If a 
corporation or other legal entity owns the facility, the proposal must also indicate the 
principal individual owners and percentages of their ownership. 
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4.  Prime Contractor Responsibility 
 

Any lease agreement that may result from this RFP shall specify that the Lessor is 
solely responsible for fulfillment of the contract with JSC.  JSC will make lease 
payments only to the Lessor. 
 
 
5.  Amended Proposal 

 
An offeror may submit an amended proposal before the deadline for proposal 

submission.  After the proposal deadline, an offeror cannot amend a proposal or 
withdraw a building that has been offered or attempt to substitute buildings or building 
sites on non-contiguous properties.  However, an offeror may substitute locations 
within a building or building sites on contiguous properties so long as the substitution 
is in the best interest of the JSC and the proposed cost is less than or equal to the 
original proposed cost.  This is the only allowable substitution in the original proposal 
after the proposal deadline.  
 
6.  Offeror’s Right to Withdraw Proposal 

 
Offerors will be allowed to withdraw their proposals at any time prior to the 

deadline for proposal submission. The offeror must submit a written withdrawal 
request signed by the offeror’s authorized representative addressed to the Procurement 
Manager.  Approval or denial of a withdrawal request received after the deadline is at 
the discretion of the Procurement Manager and is governed by applicable procurement 
regulations. 

 
7.  Proposal Offer Firm 

 
Proposals must be submitted by providing the required information on the 

PROPOSAL FORM (APPENDIX B).  Responses to this RFP will be considered firm for 
ninety (90) calendar days after the date for proposal submission.  Only information 
contained in this RFP and written amendments shall be used as the basis for the 
submission of the lease proposal form. 

 
 
8. Disclosure of Proposal Contents 

 
The proposals will be kept confidential until a lease is finalized. After the lease is 

finalized, all proposals and documents pertaining to the proposals will be open to the 
public, except for material that is proprietary or confidential. The Procurement Manager 
will not disclose or make public any pages of a proposal on which the offeror has 
stamped or imprinted "proprietary" or "confidential" subject to the following 
requirements. 
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Proprietary or confidential data shall be readily separable from the proposal in 

order to facilitate eventual public inspection of the non-confidential portion of the 
proposal.  Confidential data is normally restricted to confidential financial information 
concerning the offeror's organization and data that qualifies as a trade secret in 
accordance with the Uniform Trade Secrets Act, 57-3A-1 to 57-3A-7 NMSA 1978.   The 
price of products offered, or the cost of services proposed shall not be designated as 
proprietary or confidential information. 

 
If a request is received for disclosure of data for which an offeror has made a 

written request for confidentiality, JSC shall examine the offeror's confidentiality 
request and make a written determination that specifies which portions of the proposal 
may be disclosed.  Unless the offeror takes legal action to prevent the disclosure, the 
proposal will be so disclosed.  The proposal shall be open to public inspection subject to 
any continuing prohibition on the disclosure of confidential data. 
 
9.  No Obligation 
 

This procurement in no manner obligates the JSC, or the State of New Mexico, to 
the eventual lease of space until a valid written lease is approved and fully executed by 
the Director of the JSC and the Lessor. 
 
10. Termination of RFP 
 

This RFP may be canceled at any time and any and all proposals may be rejected 
in whole or in part when the Director of the JSC determines such action to be in the best 
interest of the JSC and the State of New Mexico. 
 
11. Sufficient Appropriation 
 

Any lease awarded as a result of this RFP process may be terminated if sufficient 
appropriations or authorizations do not exist.  Such termination will be affected by 
sending written notice to the Lessor.  JSC's decision as to whether sufficient 
appropriations and authorizations are available will be accepted by the Lessor as final. 
 
12. Legal Review 
 

JSC requires that all offerors agree to be bound by the General Requirements 
contained in this RFP.  Any offeror concerns must be promptly brought to the attention 
of the Procurement Manager. 
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13.  Governing Law 
 

This procurement and any other agreement or lease with offerors that may result 
shall be governed by the laws of the State of New Mexico. 
 
14. Basis for Proposal 
 

Only information supplied by JSC in writing through the Procurement Manager 
or in this RFP should be used as the basis for the preparation of offeror proposals. 
 
15. Contract Terms and Conditions 
 

The lease between JSC and a lessor will follow the format specified by JSC and 
contain the terms and conditions set forth in APPENDIX F (STANDARD LEASE 
FORMAT). 

 
However, JSC reserves the right to negotiate provisions in addition to those 

contained in this RFP with a successful offeror.  The contents of this RFP, as revised 
and/or supplemented, and the successful offeror's proposal, will be incorporated into 
and become part of the lease document. 
 

Should an offeror object to any of JSC's terms and conditions, as contained in this 
Section or in APPENDIX F (STANDARD LEASE FORMAT), that offeror must propose 
specific alternative language. JSC may or may not accept the alternative language. 
General references to the offeror's terms and conditions or attempts at complete 
substitutions are not acceptable to JSC and will result in disqualification of the offeror's 
proposal. 
 

Offerors must provide a brief discussion of the purpose and impact, if any, of 
each proposed change followed by the specific proposed alternate wording. 
 
16. Offeror's Terms and Conditions 
 

Offerors must submit with the proposal a complete listing and explanation of 
any additional terms and conditions, which they desire to have included in a contract 
negotiated with JSC. 
 
17. Contract Deviations 
 

Any additional terms and conditions, which may be the subject of negotiation, 
will be discussed only between JSC and the selected offeror and shall not be deemed an 
opportunity to amend the offeror's proposal. 
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18. Offeror Qualifications 
 

The Evaluation Committee may make such investigations as necessary to 
determine the ability of the offeror to adhere to the requirements specified within this 
RFP. The Evaluation Committee will reject the proposal of an offeror who is not a 
responsible offeror or fails to submit a responsive offer as defined in Sections 13-1-83 
and 13-1-85 NMSA 1978. 
 
19. Right to Waive Minor Irregularities 
 

The Evaluation Committee reserves the right to waive minor irregularities on 
written proof that the irregularity is technical in nature. The Evaluation Committee also 
reserves the right to waive individual mandatory requirements provided that all of the 
otherwise responsive proposals failed to meet all mandatory requirements and/or 
doing so does not otherwise materially affect the procurement. This right is at the sole 
discretion of the Evaluation Committee. 
 
20. Responsive Proposals 
 

All proposals will be reviewed to ensure compliance with mandatory 
requirements (Section 13-1-85 NMSA 1978).  All responsive proposals will be reviewed 
by the Evaluation Committee. 
 
21. Evaluation Committee Rights 
 

Rights of the Evaluation Committee include those stated in Section 13-1-131 
NMSA 1978. 
 
22. Notice 
 

The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes 
civil and misdemeanor criminal penalties for its violation.  In addition, the New Mexico 
criminal statutes impose felony penalties for bribes, gratuities, and kick-backs. 
 
23. JSC’s Rights 
 

JSC reserves the right to accept all or a portion of an offeror's proposal. 
 
24. Right to Publish/Release of Information 
 

Throughout the duration of this procurement process and lease term, potential 
offerors, offerors, lessors, and contractors must secure from JSC written approval prior 
to the release of any information that pertains to the potential work or activities covered 
by this procurement or the subsequent lease. Failure to adhere to this requirement may 
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result in disqualification of the offeror's proposal or termination of the RFP process or 
lease. 
 
25. Retention and Ownership of Proposals 
 

All documents submitted in response to the RFP shall be returned to the offerors 
after the expiration of the protest period with the following exception. One complete 
copy of the selected offeror's proposal including the Best and Final Offer, if one was 
submitted, shall be placed into the procurement file. Those documents will become the 
property of JSC and the State of New Mexico. 
 
26. Electronic Mail Address Required 
 

Communication regarding this procurement may be conducted by electronic 
mail (e-mail). Offerors must have valid e-mail addresses to receive any such 
correspondence. The Procurement Manager’s email address is: Kgianes@nmjsc.org. 
 
27. Use of Electronic Versions of this RFP    
 

This RFP is being made available by electronic means. If accepted by such means, 
the offeror acknowledges and accepts full responsibility to ensure that no changes are 
made to the RFP. In the event of conflict between a version of the RFP in the offeror’s 
possession and the version maintained by JSC, the version maintained by JSC shall 
govern. 

 
 
28. New Mexico Employees Health Coverage (This is a pass/fail requirement) 
 

A. If the Offeror has, or grows to, six (6) or more employees who work, or who 
are expected to work, an average of at least 20 hours per week over a six (6) 
month period during the term of the contract, Offeror must agree to have in 
place, and agree to maintain for the term of the contract, health insurance for 
those employees if the expected annual value in the aggregate of any and all 
contracts between Contractor and the State exceed $250,000 dollars. 

 
B. Offeror must agree to maintain a record of the number of employees who 

have (a) accepted health insurance; (b) decline health insurance due to other 
health insurance coverage already in place; or (c) decline health insurance for 
other reasons.  These records are subject to review and audit by a 
representative of the state. 
 

C. Offeror must agree to advise all employees of the availability of State publicly 
financed health care coverage programs by providing each employee with, as 
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a minimum, the following web site link to additional information 
http://www.insurenewmexico.state.nm.us/. 
 

D. For Indefinite Quantity, Indefinite Delivery contracts (price agreements 
without specific limitations on quantity and providing for an indeterminate 
number of orders to be placed against it); these requirements shall apply the 
first day of the second month after the Offeror reports combined sales (from 
state and, if applicable, from local public bodies if from a state price 
agreement) of $250,000. 

 
29. Offeror must complete, sign, and return the Campaign Contribution Disclosure 

Form, APPENDIX H, as a part of their proposal.  This requirement applies regardless of 
whether a covered contribution was made or not made for the positions of Governor 
and Lieutenant Governor or other identified official.  Failure to complete and return the 
signed unaltered form will result in disqualification. 
 

30. New Mexico Preferences 
To ensure adequate consideration and application of NMSA 1978, § 13-1-21 (as 
amended), Offerors must include a copy of their preference certificate with their 
proposal.  Certificates for preferences must be obtained through the New Mexico 
Department of Taxation & Revenue http://www.tax.newmexico.gov/Businesses/in-
state-veteran-preference-certification.aspx.  

A. New Mexico Business Preference 
A copy of the certification must accompany your proposal. 
 

B. New Mexico Resident Veterans Business Preference 
A copy of the certification must accompany your proposal. 

An agency shall not award a business both a resident business preference and 
a resident veteran business preference.  
 
The New Mexico Preferences shall not apply when the expenditures for this 
RFP includes federal funds. 
 

31. Disclosure Regarding Responsibility 
 

A. Any prospective Contractor and any of its Principals who enter into a 
contract greater than sixty thousand dollars ($60,000.00) with any state 
agency or local public body for professional services, tangible personal 
property, services or construction agrees to disclose whether the Contractor, 
or any principal of the Contractor’s company: 
1. is presently debarred, suspended, proposed for debarment, or declared 

ineligible for award of contract by any federal entity, state agency or local 
public body; 

http://www.insurenewmexico.state.nm.us/
http://www.tax.newmexico.gov/Businesses/in-state-veteran-preference-certification.aspx
http://www.tax.newmexico.gov/Businesses/in-state-veteran-preference-certification.aspx


Page 25 of 66 
 

 
2. has within a three-year period preceding this offer, been convicted in a 

criminal matter or had a civil judgment rendered against them for:  
a. the commission of fraud or a criminal offense in connection with 

obtaining, attempting to obtain, or performing a public (federal, state or 
local) contract or subcontract;  

b. violation of Federal or state antitrust statutes related to the submission 
of offers; or 

c. the commission in any federal or state jurisdiction of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, violation of Federal criminal tax law, or 
receiving stolen property; 

 
3. is presently indicted for, or otherwise criminally or civilly charged by any 

(federal state or local) government entity with the commission of any of 
the offenses enumerated in paragraph A of this disclosure; 

 
4. has, preceding this offer, been notified of any delinquent Federal or state 
taxes in an amount that exceeds $3,000.00 of which the liability remains 
unsatisfied. Taxes are considered delinquent if the following criteria apply. 

a. The tax liability is finally determined.  The liability is finally 
determined if it has been assessed.  A liability is not finally determined 
if there is a pending administrative or judicial challenge.  In the case of 
a judicial challenge of the liability, the liability is not finally 
determined until all judicial appeal rights have been exhausted. 

b. The taxpayer is delinquent in making payment.  A taxpayer is 
delinquent if the taxpayer has failed to pay the tax liability when full 
payment was due and required.  A taxpayer is not delinquent in cases 
where enforced collection action is precluded. 

c. Have within a three-year period preceding this offer, had one or more 
contracts terminated for default by any federal or state agency or local 
public body.) 

 
B. Principal, for the purpose of this disclosure, means an officer, director, owner, 

partner, or a person having primary management or supervisory 
responsibilities within a business entity or related entities. 

 
C. The Contractor shall provide immediate written notice to the State 

Purchasing Agent or other party to this Agreement if, at any time during the 
term of this Agreement, the Contractor learns that the Contractor’s disclosure 
was at any time erroneous or became erroneous by reason of changed 
circumstances. 
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D. A disclosure that any of the items in this requirement exist will not 
necessarily result in termination of this Agreement.  However, the disclosure 
will be considered in the determination of the Contractor’s responsibility and 
ability to perform under this Agreement.  Failure of the Contractor to furnish 
a disclosure or provide additional information as requested will render the 
Offeror nonresponsive. 

 
E. Nothing contained in the foregoing shall be construed to require 

establishment of a system of records in order to render, in good faith, the 
disclosure required by this document.  The knowledge and information of a 
Contractor is not required to exceed that which is the normally possessed by 
a prudent person in the ordinary course of business dealings. 

 
F. The disclosure requirement provided is a material representation of fact upon 

which reliance was placed when making an award and is a continuing 
material representation of the facts during the term of this Agreement.   If 
during the performance of the contract, the Contractor is indicted for or 
otherwise criminally or civilly charged by any government entity (federal, 
state or local) with commission of any offenses named in this document the 
Contractor must provide immediate written notice to the State Purchasing 
Agent or other party to this Agreement.  If it is later determined that the 
Contractor knowingly rendered an erroneous disclosure, in addition to other 
remedies available to the Government, the State Purchasing Agent or Central 
Purchasing Officer may terminate the involved contract for cause.  Still 
further the State Purchasing Agent or Central Purchasing Officer may 
suspend or debar the Contractor from eligibility for future solicitations until 
such time as the matter is resolved to the satisfaction of the State Purchasing 
Agent or Central Purchasing Officer. 
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SECTION IV: PROPOSAL FORMAT, CONTENTS, 
 AND ORGANIZATION 

 
A.  NUMBER OF COPIES 
 

Offerors shall deliver: 
 
Technical Proposals (Binder 1) or cause to be delivered one (1) original and one 

(1) thumb drive with original documents, to the location specified in Section I, 
Paragraph D on or before the closing date and time for receipt of proposals. 

Cost Proposal (Binder 2) or cause to be delivered one (1) original and one (1) 
thumb drive with original documents, to the location specified in Section I, Paragraph D 
on or before the closing date and time for receipt of proposals. 

 
 
B.  PROPOSAL FORMAT 
 

All proposals must be typewritten on standard 8-1/2 x 11 paper (larger paper is 
permissible for charts, spreadsheets, drawings, etc.) and placed in a binder with tabs 
delineating each section. 

All proposals must include the original documents scanned to a thumb drive for 
opening and distribution to the committee by Procurement Manager via Zoom at the 
proposal evaluation.  
 
1. Proposal Organization 
 

The proposal must be organized and indexed in the following format and must 
contain, at a minimum, all listed items in the sequence indicated. 

 
Technical Proposal (Binder1) 
 
a)  Letter of Transmittal (APPENDIX I) 
b)  Table of Contents 
c)  Proposal Summary (optional) 
d)  Proposal Form (APPENDIX B) 
e)  Bid Bond or Letter of Credit. 
f)  Response to Mandatory Specifications 
g)  Response to Desirable Specifications 
h)  Response to JSC Terms and Conditions 
i)  Lease Record Drawings 
j)  Offeror’s Additional Terms and Conditions (optional) 
k)  Other Supporting Material (optional) 
l)  Campaign Contribution Disclosure Form (APPENDIX H) 
m)  NM Employees Health Coverage Certification 
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Within each section of their proposal, offerors should address the items in the 
order in which they appear in this RFP.  All forms provided in the RFP must be 
thoroughly completed and included in the appropriate section of the proposal.  All 
discussion of proposed costs, rates or expenses must occur only in Binder 2 and be 
attached to the PROPOSAL FORM (APPENDIX B). 
 

Any proposal that does not adhere to these requirements may be deemed non-
responsive and rejected on that basis. 
 

The proposal summary may be included by offerors to provide the Evaluation 
Committee with an overview of the technical and business features of the proposal; 
however, this material will not be used in the evaluation process unless specifically 
referenced from other portions of the offeror’s proposal. 
 

Offerors may attach other materials they feel may improve the quality of their 
responses.  However, these materials should be included as separate attachments. 
 
2. Letter of Transmittal (APPENDIX I) 
 
Each proposal must be accompanied by a letter of transmittal.  The letter of transmittal 
MUST: 
 

a) identify the submitting entity; 
b) identify the name and title of the person authorized by the organization to 

contractually obligate the organization; 
c) identify the name, title and telephone number of the person authorized to 

negotiate the lease on behalf of the organization; 
d) identify the names, titles and telephone numbers of persons to be 

contacted for clarification; 
e) explicitly indicate acceptance of the Conditions Governing the 

Procurement listed in Section III;  
f) be signed by the person authorized to contractually obligate the 

organization; 
g) acknowledge receipt of any and all amendments to this RFP. 
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SECTION V: SPECIFICATIONS OF PROPOSAL 
 
OFFERORS MUST RESPOND IN THE FORM OF A THOROUGH NARRATIVE TO 
EACH MANDATORY SPECIFICATION.  THE NARRATIVES, ALONG WITH 
REQUIRED SUPPORTING MATERIALS, WILL BE EVALUATED ACCORDINGLY. 
 
A. INFORMATION 
 
1. Resources 
 

Offeror/Lessor shall provide their own resources. 
 
2.  Work Performance 

 
Offerors shall assume they will perform all planning, research, design, work, and 

production of materials using their own facilities, equipment, personnel, and resources. 
If travel to or extended stays are required in Albuquerque, offerors shall make their 
own arrangements and will be financially responsible for all costs related thereto.  
 
3.   Time Frame 
 

The lease is intended to commence on September 20, 2021 with lease space 
available on that date. All other years the lease will be from July 1st to June 30th.  
 
B. MANDATORY SPECIFICATIONS 
 
  Cost & Space Requirements 
 
1. Offerors must fully comply with all mandatory requests for detailed cost 
breakout set forth in APPENDIX F, and mandatory space requirements and description 
as outlined in APPENDIX B and APPENDIX D. 

 
2. Clarification of Assumptions 
 

Offerors must list and clarify all assumptions used in the proposal submitted in 
response to this RFP including, but not limited to, anticipated fluctuation in real estate 
values, demographic changes in Bernalillo County that could impact the Commission, 
and any other matters deemed appropriate in establishing the offeror’s cost basis 
reflected on the responding proposal. 
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C.  DESIRABLE SPECIFICATIONS 
 
1. Cost & Space Requirements 
 
Offerors should strive to comply with all desirable requests for detailed cost breakout 
set forth in APPENDIX F, and desirable space requirements and description as outlined 
in APPENDIX B and APPENDIX D. 
 

SECTION V.  PROPOSAL EVALUATION 
 

The Evaluation Committee will review and rank each responsive proposal, make 
a recommendation to the JSC Director to award to the top-ranked offeror, and notify all 
offerors in writing of the ranking results. 
 
A. EVALUATION CRITERIA – POINT SUMMARY 
 
The following are criteria that the Evaluation Committee will use to determine the 
overall ranking of each proposal. 
 
1.  Cost:          

a.     agency cost ceiling      (10) points 
b.     initial term cost      (10) points    
c.     escalation provision     (10) points 

 
2.  Lease Term:       (05) points    
 
3.  Geographic Preference:       (15) points    
 
4.  Quality of Lease Space:     (20) points 
 
5.  Security Provisions:     (15) points    
 
6.  Proposal Incentives:     (15) points 
 
7. NM Preferences (points will be awarded  (10) points above 
  with a valid certificate submitted with  
 the proposal   
 
TOTAL WEIGHTED CRITERIA     (100) points   
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B. EXPLANATION OF EVALUATION CRITERIA 
 
The following criteria will be evaluated to determine and rank all proposals offered. 
 
1.  Cost: (30) points.  Cost will be evaluated in three parts as follows: 
 
a. Agency Cost Ceiling: (10) points.  Proposals at the highest cost will be given the 
least amount of points; the lowest cost proposal will be given the maximum points 
possible; all others will be prorated. 
 
b. Total Term Cost: (10) points.  Proposals with the highest total term cost will be 
given the least points; the lowest total term cost proposal will be given the maximum 
points possible; all others will be prorated.  
 
c. Escalation Provision: (10) points.  During the initial lease term, escalation may 
be tied to the consumer price index (CPI) not to exceed 2 %.  Escalation rates may be 
proposed as a fixed rate to allow for JSC budget requirements.  Proposals without 
escalation will be given the highest points; the proposal with the highest rate will be 
given the least points; all others will be prorated.  
 
2. Lease Term: (5) points.  The maximum points will be assigned to the proposal 
deemed in the best interest of the agency; the least points will be assigned to the 
proposal deemed as least favorable; all others will be prorated.  (Leases CAN NOT 
exceed a total of 20 years, including renewal options.) 
 
3.  Geographic Preference: (15) points.  Lease space proposals located within the 
preferred zone and deemed in the best interest of the agency will receive the maximum 
points; the proposal deemed least favorable will be assigned the least points; all others 
will be prorated.  The selection committee will visit each proposed site and review 
proposal elements such as auto and pedestrian access, relationship to public 
transportation, parking, etc. 
 
4. Quality of Lease Space: (20) points.  These criteria are used to assess the overall 
quality of the proposed lease space, including the finishes and special conditions listed 
in the RFP. These criteria also include utilities and janitorial services. The maximum 
points will be assigned to the proposal deemed in the best interest of the agency; the 
least points will be assigned to the proposal deemed as least favorable; all others will be 
prorated.    
 
5. Security Provisions: (15) points.  Lease proposals deemed in the best security 
interests of the agency, including items such as covered/secured parking, will receive 
the maximum points; the proposal deemed least favorable will be assigned the least 
points; all others will be prorated.      
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6. Proposal Incentives: (15) points:  These criteria reward the offeror for additional 
features of their proposal, e.g.  energy conservation & management systems, enhanced 
building maintenance, additional natural lighting, quality of installations and  furnishings, and  
other incentives which the offeror believes will enhance the proposal beyond what is specifically 
requested in the RFP and described in evaluation criteria 1 through 5 above. The maximum 
points will be assigned to the proposal deemed in the best interest of the agency; the 
least points will be assigned to the proposal deemed as least favorable; all others will be 
prorated. 
 
7.  NM Preferences: (10) points above: (see section C(30) for guidance).   
 
C.  EVALUATION PROCESS 
 
The Procurement Manager will reject proposals deemed non-responsive. Only 
responsive proposals will be forwarded by the JSC to the Evaluation Committee.  The 
Evaluation Committee will evaluate the proposals.  Each member of the committee will 
allocate points, which have been assigned a point value.  The Evaluation Committee 
may request clarification from any or all offerors, through the Procurement Manager. 
All clarifications shall be requested and submitted in writing to the Procurement 
Manager within deadlines set by the Evaluation Committee. The responsible Offerors 
whose proposals are most advantageous to the State taking into consideration the 
evaluation factors will be recommended for award.   
 
If there is a tie for first at the end of the final rankings, the Procurement Manager will 
break the tie.   
 
2. Notice of Award:  The Procurement Manager will notify all offerors in writing of 
the final results of the selection process. Proposals will be available for public inspection 
(by appointment only) at JSC offices until the leased premises are accepted by the JSC 
and occupied by the JSC. 
 
 

NOTE: A serious deficiency in the response to any one factor may be grounds for 
rejection regardless of overall score. 

 
 

END OF REQUEST FOR PROPOSALS. 
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APPENDIX A 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION  
IN ALBUQUERQUE, NEW MEXICO 

 
Acknowledgment of Receipt Form 

 
By executing this ACKNOWLEDGMENT OF RECEIPT FORM the undersigned certifies 
that he/she has received a complete copy of the above referenced RFP, beginning with 
the title page and table of contents, and ending with Appendix I. 
 
(This Acknowledgment of Receipt should be signed and returned to the Procurement 
Manager no later. Must be received by 4:00pm on May 5, 2021.  Only potential offerors 
who elect to return this completed form signifying the intention of submitting a 
proposal will receive copies of all offeror written questions and JSC’s written responses 
to those questions, as well as RFP amendments if any are issued.) 
 
NAME OF POTENTIAL OFFEROR: 
__________________________________________________________________ 
 
PHONE NO:______________________ FAX NO.:_________________________________ 
 
E-MAIL: _____________________________________________________________________ 
 
ADDRESS: ___________________________________________________________________ 
 
CITY: ______________________________ STATE: ______________ ZIP CODE: _________ 
 
SIGNATURE: _____________________________________ DATE: _____________________ 
(This name and address will be used for all correspondence related to the Request for 
Proposals.) 
 
Organization ____does (or) ____does not (check one) intend to respond to this RFP. 
 

Return Form To: 
Krista Gianes-Chavez, Procurement Manager 

6200 Uptown Blvd NE, Suite 320  
Albuquerque, NM 87110 

kgianes@nmjsc.org 
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APPENDIX B 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
Proposal Form 

    
OFFEROR INFORMATION 

 
PROPOSAL DUE 4:00PM MDT, JUNE 8, 2021   

One (1) copy clearly marked and  
one (1) thumb drive with identical documents: 

 
A.  LEASE PROPOSAL FOR – JUDICIAL STANDARDS COMMISSION OFFICE 
AND HEARING ROOM 

 
Delivered to: 

Krista Gianes-Chavez, Procurement Manager 
Judicial Standards Commission 
6200 Uptown Blvd NE, Suite 320 

Albuquerque, NM 87110 
 

Proposal Submitted By (Offeror): 
______________________________________________________________________ 
 
 Company: __________________________________________________________ 
  (Individual, Partnership, Corporation, Association.) 
 
 Contact Person: _______________________________________________ 

· Address: _________________________________________________ 
_________________________________________________ 

· City, State:________________________________________________ 
· Phone/Fax:_______________________________________________ 
· Principal  ____________________________________ 
· Individual ___________________________________ 
      Owners ____________________________________ 

__________________________________________ 
__________________________________________ 

 
In submitting this proposal, the offeror represents that he/she has examined all RFP 
documents and the following amendments. [Date and initial each amendment received.]     
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       Date                     Initial  
Amendment No. (1):   ________     __________ __________  
Amendment No. (2):  ________     __________       __________ 
  
B.   PROPOSAL INFORMATION (See the RFP for definitions and further explanation.) 
         
1. Occupancy Date:    Requested: _____________ Proposed: ______________ 
           [Mo/Day/Year]          [Mo/Day/Year]  
 
2. Square Footage:   Requested    Proposed 
 

Usable square footage:               2,255-2,325        ______________ 
Leasable square footage:             2,548-2,628   

 ______________ 
 
 Cost per square foot:  
  
 Usable square footage  $16.-19.00   ______________ 
 Leasable square footage  $16.-19.00   ______________ 
 

Total Cost of Proposed Tenant Improvements necessary to conform with Agency 
RFP  in total, and by private and semi-private space. 

 
 General TI (i.e., paint, carpet, communication and data lines) $________ (offeror) 

Alcove (unique costs)        $________ (offeror) 
Coffee bar (unique costs)                 $________ (offeror) 
Server/IT Room                 $________ (offeror) 
Executive Director’s Office (unique costs)     $________ (offeror) 
Deputy Director’s Office (unique costs)       $________ (offeror) 
Inv.Trial Counsel Office (unique costs)                $________ (offeror) 
Deputy Chief Financial Office (unique costs)         $________ (offeror) 
Reception area office (unique costs)            $________ (offeror) 
Staff Office (unique costs)                                              $________ (offeror) 
Staff Office (unique costs)            $________ (offeror) 
Hearing Room/conference  (unique cots)      $________ (offeror) 
 
TOTAL COST OF IMPROVEMENTS                $________ (offeror) 
 
 
Amortization Schedule for Improvements: Proposed amortization period for 
improvements 
(in months and years):     ________ (offeror) 
Proposed amortization rate for proposed improvements:              % (offeror) 
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3. Lease Space Proposed: Check Below       
   
Class A: [   ] new construction. 
Class B: [   ] existing to be renovated. 
Class C: [   ]   existing, as-is.  
 
4.  Address of Proposed Space: ____________________________________   
 
5.  Costs:  Includes all costs requested in the RFP (e.g. rent, utilities, janitorial, and 
other, per Section III. 10.) 
  [Fill-in the blank boxes below with each year’s cost.  Add all costs for the years included in the 
initial term (not including any renewal options).  Fill-in spaces; see sample below.] 
 

 
Lease 
Year 

 
INDICATE  

YEARLY 
COST  

BELOW 

 
Requested  

 
Initial & 

  

 
Proposed 

 Initial  
&  

 
 

 
Lease 
Year 

 
INDICATE  

YEARLY 
COST  

BELOW 

 
Requested  

 
Initial & 

  

 
Proposed 

 Initial  
&  

 
 

 
Year 1: 

 
$ 

 
Initial 

 
 

Year 11:  
$ 

 
Opt. 

 
 

 
Year 2: 

 
$ 

 
Initial 

 
 

 
Year 12: 

 
$ 

 
Opt. 

 
 

 
Year 3: 

 
$ 

 
Initial 

 
 

 
Year 13: 

 
$ 

 
Opt. 

 
 

 
Year 4: 

 
$ 

 
Initial 

 
 

 
Year 14: 

 
$ 

 
Opt. 

 
 

 
Year 5: 

 
$ 

 
Initial 

 
 

 
Year 15: 

 
$ 

 
Opt. 

 
 

 
Year 6: 

 
$ 

 
Initial 

 
 

    

 
  Year 7: 

 
$ 

 
Initial 

 
 

    

 
  Year 8: 

 
$ 

 
Initial 

 
 

    

 
  Year 9: 

 
$ 

 
Initial 

 
 

    

 
  Year 10: 

 
$ 

 
Initial 
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C.  EVALUATION CRITERIA   
 
1. Cost:       requested    proposed 

Agency Cost Ceiling: cost for year (1) $50,000    $________   
Initial Term Cost - proposed:  $______________________ 
Escalation Provision:  CPI and fixed rates _____ yes  _____ no   (_____) rate 

 
2. Utilities and Special Services:  requested    proposed 
           [Fill-in if different than requested.]  
 janitorial         Lessor     _________ 
 utilities         Lessor     _________ 
 
3. Lease Term:  Leases cannot exceed a total of twenty (20) years,  including 
options-to-renew.                         [Fill-in if different than requested.]  
       
 maximum lease term:   7   years  _________     
 option-to-renew:    5 additional 1- year options to renew           

_________ 
 
4. Geographic Preference:  This proposal locates lease space in the Geographic 
Preference Zone as outlined in the RFP  yes  (____)  no  (____).  
 
5. Quality of Lease Space: Describe the overall quality of the lease space, either by  
 “class-A, B, C” type space classifications, or   
 “comparables (photos will help show similar finishes in proposed lease space)” or 
 “commercial grade, professional office,” or 
 general narrative to verbally represent the proposed lease space; or  
 any combination of each descriptive technique.  
 
[Use additional space as necessary. Complete descriptions will result in accurate 
scoring.] 
 
6.  Special Requirements: (see APPENDIX D)      
   

In addition to a sink in the employee coffee bar, the agency requests a 
refrigerator with ice maker, and microwave oven. Additionally, appropriate 
counter/cupboard space must be included in the coffee bar.  

The agency requires a hearing room/conference room, that is to be unobstructed 
by columns that does not have a pillar or obstruction to maintain one open space or 
other support structure. 
 
7. Proposal Incentives:  The offeror also proposes the following incentives (see RFP 
evaluation criteria #7).  [Use additional space as necessary.]   
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�           
�           
�           
�           
    
8. Proposal Exceptions:  The offeror agrees to provide lease space conforming to all 
provisions of the RFP.  Only exceptions to RFP Section III, Agency Lease Space 
Requirements & Architectural Program are permitted.   
 
[Provide a detailed list of exceptions / revisions / substitutions / alternates this proposal makes 
compared to the requirements of RFP Section II.  Use additional space as necessary.]  
       
�           
�           
�           
�           
�           
�           
�           
�           
�           
 
9. Proposal Alternates:  The agency requests a separate annual cost for the 
following items: 
 
NA 
 
 
 
         
D. CERTIFICATIONS: (Please sign below.)   
     
1. I hereby certify that I am authorized to act on behalf of the firm, individual, 
partnership, corporation, or association making this proposal and that all statements 
made in this document are true and correct to the best of my knowledge.  I agree to 
hold this offer open for a period of ninety (90) calendar days from the deadline for 
receipt of proposals, or, if I am selected as the top-ranked offeror, for such further 
period as is necessary for obtaining lease signature and approval. 
 
 
2. I understand that if my proposal is withdrawn prior to the ninety (90) calendar 
days from the deadline for receipt of proposals that I will forfeit my bid bond. 
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3.     All blank, unfilled, incomplete, and stricken-out spaces in this lease proposal 
form will be considered incomplete and may cause the proposal to be deemed non-
responsive. 
 
4.      I understand that submission of this lease proposal form indicates the offeror’s 
acceptance of the conditions governing this procurement and conformance with all 
requirements of the RFP.  The offeror agrees to be bound by all requirements of the RFP 
and the Lease Proposal Form. 
 
5.  This proposal is genuine and not made in the interest of, or on behalf of any 
undisclosed person, firm, or corporation. 
 
Enclosed with this proposal form is a bid bond in the amount of $_______ (5% of the 
agency cost ceiling, not to exceed $2,000.00.) 

 
 

___________________________________________    
LESSOR/OFFEROR – Authorized Signature 
 
___________________________________________ 
Name: (Typed or Printed) 
 
_________________________________________ 
Title: (Typed or Printed) 
 
_________________________________________ 
Date 
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APPENDIX C 

 
REQUEST FOR PROPOSALS 

FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 
JUDICIAL STANDARDS COMMISSION 

IN ALBUQUERQUE, NEW MEXICO 
 

Standard for Building & Campus Wiring 
 
 

1. TELECOMMUNICATIONS AND DATA WIRING 
 
If the offeror is interested in having one of the State’s pre-approved wiring vendors 
provide the infra-structure wiring please contact Krista Gianes-Chavez (505-222-9353) 
for the list and contacts for that service.   
 
The advantages of using a state-approved vender are many. 
 
· They know State wiring specifications and can comply without explanation and 
constant supervision. 
 
· They can provide up to a twenty-year guarantee on data wiring. 
 
· Their pricing is very competitive. 
 
 

This is to clarify the term “turnkey” as used in the leasing RFP under 
Telecommunications & data wiring.  This section refers to the infrastructure 
wiring for both voice and data communications. The responder must install a 
category 6 (for data) and a category 6 (for voice) rated cable from each 
workstation to the Main Equipment room. This is to be a home run, not a 
multiple from station to station, and each run must include a four pair UTP 
(unshielded twisted pair) cable. The station end is to be terminated on 
category 6 and 6 specifications (T568-A type jack) rated type RJ48 jacks 
typically in one single gang outlet with an appropriate faceplate. In the 
equipment room the category 6 cables are to be terminated on 210 type block 
category 6 termination blocks. Also, in the equipment room the category 6 
cables are to be terminated on a (category 6) patch panel with the same RJ48 
type jacks also rated for category 6. In both cases the jacks and termination 
blocks must comply with the EIA/TIA 568A standard for building wiring. This 
provides two (2) unique electrical paths from each work station to the room 
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that houses the telephone and data equipment used by the state agency. Jack 
Configurations and Color Coding  

• The State’s standard for voice and telephone installations is 8 conductor jacks 
wired to the ANSI/EIA/TIA 568-C standard, using the T568A pin-out 
scheme and color-coding. (See Illustration D). 

• The State’s standard for color-coding and wiring administration is specified 
by the EIA/TIA-606 standard. 

• The State does recommend wall plates that use modular snap-in jacks that 
can hold up to four modular jacks.  This allows for easy installation of 
additional jacks if necessary.     

• Color icons must be used – red for data, and blue for voice at the jack 
locations.  

 
(See reference document -excerpt Section 3.3 Specifications for full requirements) 

 
The landlord (lessor) is to provide only the wiring and jacking (and data patch 

panel) from the workstation to the Server/Telecommunications room. Once installed 
this wiring must meet or exceed the EIA/TIA standards for electrical characteristics. 
The agency must provide their own telephone switch, telephone instruments, data 
equipment and connecting line and patch cords. In addition, the agency is also 
responsible for all cross connecting and equipment installations unless called for in the 
RFP.  
 

There must be, therefore, sufficient space in the Server/Telecommunications  
room for the agency to mount the needed equipment for providing both voice and data 
communications. There must also be the necessary environmental controls for 
temperature, humidity, lighting, and commercial power as stated in the Standard for 
Building and Campus Wiring. 
 
 

(See reference document -excerpt for full requirements) 
 

 
     
Electrical system minimum requirements:  Standard for Building & Campus Wiring 
 
Dedicated and 120V circuits must be provided for the computer network file server 
room; kitchen appliances .  Each person must have at least 2 telephone and 2 data 
connections per workstation; 4 data and phone connections in the hearing room and 
dedicated circuits for all appliances in the kitchen.  
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Server /Telecommunications  room: 
The Server/Telecommunications room must have a dedicated circuit with a 4-PLEX 
outlet for the server and a dedicated circuit with a duplex outlet for the telephone 
equipment. Lessor shall install a phone board (painted 4X8 plywood) in computer room 
with electrical ground bar. The 210 block voice termination will mount on the phone 
board as well as the telephone PBX. The phone board will also be used to mount the 
Telecom company’s d-mark and or any equipment. 
 
The data cables will terminate on a category 6 patch-panel which will be mounted to a 
wall or floor standard computer rack in telephone room opposite phone board. Wall 
rack minimum depth is 18 inches. Floor rack will be permanently mounted to the floor 
20 inches from wall near 4-PLEX outlet  
 
Intercom system shall interface with individual office telephones via the PBX system. 
 
Telecommunications & data wiring minimum requirements: Standard for Building & 
Campus Wiring (see requirements in Attachment C:  Standard for Building & 
Campus Wiring) 
 

Two (2) computer outlets at each office; category 6 10 Base-T; provide LAN and 2 
telephones category 6 in each office, Server) Lessor must test and certify wiring. 
Hearing Room shall have four computer outlets and telephone lines consistent 
with this paragraph. 
 

All cables various components of the PDS must be clearly, legibly, and indelible marked 
or labeled.  We prefer that hand marking not be used.  If it is, extra care must be 
taken to assure legibility.  

 
  

(See reference document -excerpt for full requirements) 
 

Lessor shall install the conductors and connect the terminal equipment. 
Complete “turn-key” Installation: The Lessor must provide all materials (cable, 
jacks, terminal strips, backboards, etc.) and labor required to install and test a 
complete telephone and/or data wiring system. The Lessor must deliver a 
complete system ready to perform its function.  

 
JSC reserves the right to recommend and/or approve installation contractor. 
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APPENDIX D 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
Specifications for Staff Offices and Commission Hearing Room 

 
BUILDING CODES 
 

Construction will comply with all applicable building codes, including the 
Uniform Building Code (UBC), New Mexico Building Code, Uniform Plumbing Code, 
Americans with Disabilities Act (ADA), and local and city ordinances. 
 
ARCHITECTURAL STANDARDS 
 

The following requirements are the minimum requested for the proposed office 
and hearing room facility and must conform to all applicable state and federal laws, 
codes, rules and regulations. 
 
A.  Quality of Space: The quality of finished space and quality of furnishings shall be 
consistent with the dignity and role of the Commission as the judicial agency charged 
with investigating and prosecuting charges of judicial misconduct and disability, 
including:  
     
1.    Minimum requirements for finishes: (Mandatory) 
 
· Flooring: appropriate carpeting throughout. 
· Walls: taped, textured and painted wallboard. 
· Ceilings: suspended acoustical tile in excellent condition, recessed lighting in 

appropriate places . 
· Countertops: commercially reasonable countertops for coffee bar and double 

counter in alcove.  
· Hearing Room: Mandatory sound reducing/proofing material in all walls and 

ceiling where applicable. Mandatory space must be unobstructed by pillars, 
columns, and other support structures 

 
2.  Mechanical system minimum requirements (Mandatory) 
 
· Forced air heating and refrigerated cooling with economizer cycle.  
· Zoned to allow for climate control in offices and hearing room. 
· Adequate cooling and ventilation for IT/Server room with 2 dedicated circuits at 

least 120V.   
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3.    Standard for building and campus wiring (Mandatory) 
 
· Dedicated circuits must be provided for the computer network file server, copier, 

and the central printer areas.  
· Each office/workstation must have at least 2 telephone and 2 data connections. 
· Hearing room must have 4 data and telephone connections.  
· IT/Telecommunications room must also serve as telephone termination point. 

Dedicated individual circuits with adequate amps for printers and kitchen 
appliances. 

        
4.    Lighting and shades minimum requirements (Mandatory) 
 
· Artificial: full spectrum fluorescent lamps, lay-in ceiling type, recessed 

directional lighting where appropriate. 
· Natural: all office areas via exterior windows, interior windows, etc. All exterior 

offices must have windows with blinds or shades. 
 
5.    Acoustics minimum requirements (Mandatory) 
 
· Walls must be insulated and have appropriate sound reducing/proofing. 
 
6.    Security and security systems minimum requirements 
 
· Mandatory External: lighting at entry, parking, and all entries and exits to the 

building. 
· Mandatory Internal: exit signs at all exits; smoke detectors throughout facility; 

fire alarm system with centralized pull station and appropriate number of fire 
extinguishers, smoke detectors, carbon monoxide detectors. 

· After the building has been evacuated for any purpose (fire alarm, bomb scare, 
etc.), or when the facility reopens after being closed overnight, JSC must be able 
to assure itself without depending on voluntary cooperation from any other 
tenant, if any, with whom it shares the building, that the facility is safe and ready 
for business. All locks shall be operable by key, keyless entry pad or combination 
of both. 

· Mandatory two (2) modes of ingress and egress for staff one to be the main 
entrance for the public, except for emergency doors. 

· Desirable on duty security guard. 
· Desirable security cameras in building. 
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7. Parking minimum requirements 
 
· Parking for staff must be included in parking structure or surface lot. 
· Desirable covered parking for all staff and, upon need, available parking for 13 

commissioners. 
 
8.   Telecommunications and data wiring minimum requirements 
 
· Standard for building and campus wiring.  
· Two computer network connections in each office (including hearing room, 

IT/Telecommunications, category 6 Base-T; 2 telephone category 6 in each office 
(and hearing room, IT/Telecom and work room). 

· Five (5) Cat 6 wiring for security system. One above main entrance door in 
hallway, one in alcove for camera doorbell, one in reception area to face alcove 
and one on an interior wall for mounting security screen, one to be placed in 
office to view second ingress/egress door.  

· Mandatory pre-wiring for JSC security audio/video cameras and speakers. (See 
below IT) 
 

 
9.   Special requirements minimum requirements (Mandatory) 
 
· In addition to a sink with hot and cold running water in the coffee bar, JSC 

requests appliances to include a refrigerator with ice maker, microwave oven 
and counter/cupboard space.  

· Mandatory Internal: Alcove-Level 3 bullet resistant, inset, single ticket window 
with two-way speaker. Secured locked large capacity transaction drawer for pass 
through of documents.  

· Mandatory security barrier metal mesh in alcove walls. 
· Mandatory double-sided counter in alcove. One on each side of the glass.  
· Mandatory cabinetry on JSC side of alcove below bank drawer.  
· Mandatory secured keyless entry door from alcove into JSC office.  
 
 
10.  Plumbing fixtures minimum requirements (Mandatory) 
 

Standard water conservation devices. 
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III.    MINIMUM SPACE REQUESTED:  2,255 USF - 2,325 USF  
 
The stated USF outlined below are guidelines, and may vary depending on the layout of offeror’s 
space, but should not vary by greater than 10% for each individual space listed. 
 
Listed below are individual spaces with USF and type of space required: private, semi-
private, and open. 
 
A.  Public Reception Area (Mandatory) 
 
Alcove, separating main entrance to JSC staff offices. Internal: Alcove-Level 3 bullet 
resistant, inset, single ticket window with two-way speaker. Secured locked large 
capacity transaction drawer for pass thru of documents. Security barrier metal mesh in 
alcove walls. Secured door with keyless entry for access into JSC staff offices. 
Reception/information counters on both sides of glass. Cabinetry on JSC office space 
side underneath bank drawer. Sufficient for storage of office supplies.  
  1 @ 50-60 USF 

 
B. Staff Office Space (Mandatory) 
 

a. Executive Director, 1 (private exterior) @ 225 USF 
b. Deputy Director, 1 (private exterior) @ 210 USF 
c. Inv. Trial Counsel 1(private exterior ) @ 200 USF 
d. Deputy Chief Financial Officer 1 (private exterior) @ 200 USF 
e. Admin & Financial Assistant (reception area adjacent alcove) 1@ 180 USF 
f. Paralegal (interior) 1 @ 170 USF  
g. Paralegal (interior) 1 @ 170 USF 

 
C.  Hearing/Conference Room (Mandatory) 

a. Sound reducing/proofing in walls and ceilings. Must be unobstructed by 
pillars or other support structures 

 
Total Hearing Room, 1 @ 750-800 USF 
 

D.  Coffee Bar (Mandatory) 
 
Coffee Bar to include sink with hot and cold running water, refrigerator with ice 

maker & microwave oven, countertop and cabinets, appropriate dedicated electrical 
outlets. 1 @ 50 USF 
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E.    Parking Lot  

 
1. Mandatory parking spaces for seven (7) full time staff. 

Desirable for staff parking spaces to be covered parking. 
2. Desirable parking spaces or access to parking for up to thirteen (13) 

Commissioners as need for one (1) day per month plus four (4) extra days 
three (3) times a year. 

 
F. Server/Telecommunication Room (Mandatory) 
 

1. Must meet all data wiring requirements. Must have adequate ventilation 
and cooling with at least two (2) dedicated circuits.  

2. Lock entry or keypad entry. 
 

Total Telecommunications Room, 1 @ 50-60 USF 
 

 
G. Public Restrooms (One equal’s men’s and women’s facility; all ADA compliant) 
 

1. Mandatory must have two (2) public restrooms.  
 

H. Ingress and Egress (Mandatory) 
 
 1. Must have two (2) modes of ingress and egress. One main entrance into 
alcove and one emergency exit for staff only distance of which shall be maximized 
distance from main entrance to JSC office space.  

 
 

IV.  ACCESSIBILITY FOR THE DISABLED 
 

The office space and hearing room must comply with ADA and implementing 
regulations. A proposal that fails to comply will be deemed non-responsive. 
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APPENDIX E 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
Americans with Disabilities Act Regulations  

 
The following two chapters of the Americans with Disabilities Act Regulations will be 
most useful in preparing a response to this Request for Proposal. 
 
Chapter 4: Accessible Elements and Spaces: Scope and Technical Requirements, revised, 
published June 20, 1994, in the Federal Register, Vol. 59, No. 117. 
 
Chapter 11: Judicial, Legislative and Regulatory Facilities, published June 20, 1994, in 
the Federal Register, Vol. 59, No. 117. 
 
Also attached is “Access for Court Houses” prepared by the Governor’s Committee on 
Concerns of the Handicapped, August 30, 1995. 
 
 
Text from the Federal Register can be accessed at 
 

http://www.access-board.gov/adaag/html/adaag.htm 
 
  

http://www.access-board.gov/adaag/html/adaag.htm
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APPENDIX F 
 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
Judicial Standards Commission 

Standard Lease Format 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Intentionally left blank 
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LEASE FOR OFFICE SPACE AND 
HEARING ROOM  

 

 
 

New Mexico 
Judicial Standards Commission 

 
 
 
 

 
 
 
 

 
 

STATE OF NEW MEXICO 
 

6200 Uptown Blvd. NE, Suite 320 
Albuquerque, NM 87110-4159 

 
PHONE: (505) 222-9353 

 
 

 2021  
 

State of New Mexico 
Judicial Standards Commission 

Lease of Real Property 
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This lease is made and entered into between  "[Insert Lessor Name]" , “Lessor” 
and Judicial Standards Commission, “Lessee” an agency or instrumentality of the 
State of New Mexico. 

 
Lessor and Lessee agree as follows: 
 

1. Leased Premises.  In consideration of the terms and conditions in this Lease, 
Lessor leases to Lessee, and Lessee leases from Lessor, those Leased Premises 
with appurtenances, located at:  "[Insert Physical Address]" , 
"[Insert City, State and Zip]" , “Leased Premises” and situated in the County of 
Bernalillo, New Mexico. 

 
a. Include description of property including legal description where readily 

available, inventory of Lessor's furnishings and other property associated 
with the Leased Premises which shall remain on premises: 
"[Insert if Applicable or enter N/A]" . 
 

b. Square Footage of Lease Premises: 
i. Leasable:  "[Insert Leasable Square Footage]" ; and 

ii. Usable:  "[Insert Usable Square Footage]" . 
iii. Full Time Employees: 7. 

 
c. Parking – total number of parking spaces included in this Lease: 7. 

 
c.d. Lessee’s Hours of Operation:  Monday – Friday, 8:00 AM – 4:00 

PM.  
 

2. Term.  The Initial Term of this Lease shall be for 60 months, as follows: 
 

a. Beginning on: July 1, 2021; and  
b. Terminating on: June 30, 2026.   
c. This term shall be amended to begin on the actual occupancy date by the 

Lessee and to terminate "[insert amount]" thereafter, unless extended as 
permitted herein, because of the Lessee required renovations. 
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3. Rent.  Lessee and Lessor understand that rent shall not be paid prior to the 
completion of the renovations and the occupancy of the Leased Premises by the 
Lessee. 
 
In consideration of this Lease, Lessor and Lessee agree to the following rent 
schedule, understanding that term dates may be amended based on the actual 
and mutually agreed upon occupancy date. 
   

"[Insert Rent Schedule]"  
 

The total rent for the initial term is: 
"[Insert Total Rent to be Paid in the Initial Term]" .  Operating cost escalation is 
"[Insert Operating Cost Annual Escalation]" to be added to the annual operating 
cost beginning on the first day of the 13th month of occupancy and annually 
thereafter.   
 
The Lessee has the sole responsibility for paying rent.  Lessor should anticipate a 
delay in the first rent payment of each new fiscal year (July payments).  The 
Department of Finance and Administration closes out all accounts for the fiscal 
year at that time and all payments may be delayed. 
 

4. Option to Renew. In partial consideration for rent paid under this Lease, Lessor 
grants Lessee, its successors and assignees, five (5) 1-year option(s) to renew this 
Lease. The renewal(s) shall be for a term not to exceed the initial term and shall 
be subject to the same terms and conditions set forth in this Lease for the original 
term, except as may be provided otherwise in this Lease with regard to rent.  
Lessee may exercise the options, by giving Lessor written notice at least thirty 
days prior to the expiration of the current term.  Initial term and any renewal 
terms shall not exceed twenty (20) years. 
 
Base rent as negotiated of "[Insert Annual Base Rent]" shall be effective for any 
renewal term. 
 

5. Holding Over.  Lessee's holding over or continued use or occupancy shall be 
construed as a month to month tenancy and the monthly rent shall remain the 
same as the last date of the expired term and is subject to the same terms and 
conditions set forth in this Lease, or as it may be amended. 
 

6. Use of Leased Premises.  Lessee shall use the Leased Premises for purposes of 
carrying on state business.  More particularly, Lessee shall use the Leased 
Premises for, among other things:  Investigations, Commission Meetings 
Depositions, Trials, and other related activities typical of a law office and a state 
agency that also acts as a tribunal. 
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Lessor agrees that the Leased Premises are suitable for this (these) purpose(s) or 
has revealed to Lessee any reasons Lessor knows of or reasonably should know 
of why the Leased Premises might not be suitable for such purpose(s). 
 

7. Condition of Leased Premises.  Lessor warrants that the Leased Premises are in 
good and safe condition, structurally sound and of safe design and that they 
comply with all applicable building codes, ordinances, rules and regulations, 
except as noted:  No Exceptions 
 
Any defects of which the Lessor is aware shall be rectified prior to the inception of 
this Lease or within sixty (60) days thereafter.  Failure to correct any dangerous 
condition constitutes a substantial breach. 
 

8. Accessibility to the Disabled.  The Lessor warrants that the Leased Premises 
shall meet standards consistent with the Americans with Disabilities Act (ADA) 
within sixty (60) calendar days of the execution of this Lease.  The Lessor also 
warrants that the Leased Premises will be maintained in compliance with these 
standards.  
      
 

8.9.Delivery of possession.  Lessor warrants that the Leased Premises will be vacant 
and will put Lessee in possession upon completion of the required renovations. 
Lessee will be kept informed as to the progress of the renovations. 
 

9.10. Damage to Leased Premises.  If at the inception of this Lease or at any 
time thereafter (including any renewal) all or any part of the Leased Premises 
shall be so damaged or destroyed through any cause, other than Lessee's willful 
act as to be rendered unfit for Lessee's occupancy, in Lessee's judgment, Lessee 
may declare this Lease terminated and rent shall be payable only to the date of 
the damage.  Alternatively, Lessee, in its sole discretion, may continue to occupy 
any portion useful to it, and the rent shall abate in proportion to the portions not 
useful to Lessee. 

If at the inception of this Lease or at any time thereafter (including any renewal) all or 
any part of the Leased Premises shall be so slightly damaged through any cause, other 
than Lessee's willful act, ordinary wear and tear or repair subject to routine 
maintenance, as not to be rendered unfit for Lessee's occupancy, in Lessee's judgment, 
Lessor shall repair the Leased Premises with all reasonable promptness, at Lessor's 
expense, and the rent shall abate fairly until repairs are completed. However, if Lessor 
fails to promptly commence or to expeditiously complete repairs necessary to restore the 
Leased Premises to their former condition, Lessee may declare this Lease terminated and 
rent, including any fair abatement thereof, shall be payable only to the date of 
termination.  Alternatively, if Lessor fails to promptly commence or to expeditiously 
complete repairs, Lessee, in its sole discretion, may perform or cause to be performed 
such repairs, and may deduct the costs from rent, including any fair abatement. 
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Lessee's decision as to whether all or any part of the Leased Premises is fit or 
unfit for occupancy shall be final, but Lessee's decision shall be reasonable in the 
circumstances. 
 

10.11. Alterations and Improvements.  Lessee shall obtain the Lessor's written 
permission before making any alterations or improvements of a permanent 
nature. 
 

11.12. Ownership of Improvements.  All alterations and improvements made to 
or placed in the Leased Premises by Lessee, and which can be removed without 
undue damage to the Leased Premises, are and shall remain the Lessee's 
property except as the parties mutually agree otherwise in writing. Alterations 
and improvements of a permanent nature which cannot be removed without 
undue damage to the Leased Premises shall become Lessor's property except as 
the parties mutually agree otherwise in writing. 
 

12.13. Condition of Leased Premises upon Surrender.  At the termination of 
this Lease, Lessee shall surrender the Leased Premises in the condition in which 
they were at the inception of this Lease, excepting: 

a. deterioration caused through reasonable use and ordinary wear and tear; 
b. alterations, improvements or conditions made with Lessor's written 

approval; and 
c. any change, damage or destruction not resulting from Lessee's willful act. 

       
13.14. Payment of Assessments, etc.  Lessor shall pay as they become due all 

assessments, charges, mortgages, liens and taxes payable in respect to the Leased 
Premises during the term of this Lease.  If Lessor defaults in paying any such 
amounts, Lessee, in its sole discretion, may pay any assessment, charge, 
mortgage, lien or tax. Upon doing so, Lessee shall be subrogated to the creditor's 
rights and may deduct the cost of such payment from rent. 
 

14.15. Utilities, Janitorial Services and Supplies.  Lessor agrees to provide the 
following at Lessors expense: 

a. Gas, Electric, Water, Sewer, Refuse Disposal Services, as applicable to the 
Leased Premises; and 

b. Janitorial Supplies and Services, to be performed Monday – Friday. 
 

15.16. Right of Entry.  Lessor or his agent has a right to enter upon the Leased 
Premises to inspect, to make repairs and for other reasonable purposes, with 
Lessee's permission, which shall not be unreasonably withheld.  In an 
emergency, such as fire, Lessor or his agent may enter the Leased Premises 
without securing Lessee's prior permission, but shall give Lessee notice of entry 
as soon thereafter as practicable. 
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16.17. Duty to Maintain Leased Premises. 
a. Lessor has the duty to reveal to Lessee all structural defects of which he 

knows or reasonably should know, and to repair all structural defects on 
the Leased Premises; 

b. Lessor has the duty to repair and maintain the Leased Premises, including 
but not limited to the: roof, windows, grounds, parking lots, sidewalks, 
doors and lighting in safe condition and in good repair and condition.  
Lessee has the duty to inspect and notify Lessor of any defective exterior 
conditions; 

c. Lessor has the duty to repair and maintain the Leased Premises, including 
but not limited to the: cooling system, heating system, plumbing, lighting, 
doors, flooring, wall finishes, elevators, fire protection equipment, except 
as otherwise provided in Paragraphs 10. Damage to Leased Premises and 
13. Condition of Leased Premises upon Surrender. 

d. Lessor shall, at all times and in a timely manner, provide a safe 
Premises by eliminating conditions caused by, including and not 
limited to, snow, ice, debris, mold and standing water.  

e. Lessor shall provide pest control services monthly during active season 
and bi-monthly during off-season. Lessor shall maintain pest control if a 
special situation arises at any time of year, such an ant infestation.   
 

If, after written notification, the Lessor fails to perform required maintenance in a 
timely fashion, the Lessee may abate rent and/or perform the maintenance and 
withhold the cost of the maintenance from the Lessor. 
 

17.18. Right to Assign or Sublease.  Lessee has the right to assign or sublease 
the Leased Premises or any part of them to other state agencies or to qualified 
tenants for any remaining term of this Lease.  Lessee shall notify Lessor 
immediately upon execution of any sublease or assignment, or at such other time 
as may be provided in this Lease.  Lessee's obligation to pay the portion of the 
rent represented by the sublease or assignment shall cease upon the furnishing of 
such notice to Lessor. 
 

18.19. Duty to Insure. 
a. During the term of this Lease and any extension thereof, Lessee shall 

provide coverage for liability of Lessee and its "public employees," as 
defined in the Tort Claims Act, and for its personal property and tenant's 
improvements and betterments, as required by New Mexico law. 

b. At all times during the term of this Lease and any extension thereof, 
Lessor shall maintain in force a policy or policies of insurance providing: 

i. comprehensive general liability coverage of not less than $1,000,000 
limit per occurrence, including coverage for property damage, 
bodily injury and wrongful death. Such insurance policy or policies 
shall name the "State of New Mexico, its branches, agencies, 
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instrumentalities and public employees"  as additional insured on 
the endorsements; and 

ii. an extended coverage endorsement or “All Risk” policy insuring 
for fire, lightning, vandalism, malicious mischief, loss of rents and 
other normal extended coverage for at least 80% of the replacement 
value of the premises, . 

c. Lessor releases and discharges the Lessee and its "public employees" as 
defined in the Tort Claims Act from any and all claims, damages and 
causes of action arising out of any damage to or destruction of the Leased 
premises where such damage or destruction was not caused by the willful 
act of Lessee or any of its "public employees." 

d. Lessor shall provide certificates of coverage or proof of self-insurance 
evidencing compliance with this section which shall be attached to this 
Lease and all amendments at the time of execution.  Lessor shall notify 
Lessee within ten days after cancellation or expiration of any required 
coverage. 
 

19.20. Right to Terminate upon Breach of Condition or Agreement.  Either 
party may terminate this Lease upon the other party's substantial breach of any 
term or condition contained in this Lease, provided that the breaching party shall 
be given thirty (30) days from the receipt of written notice of a substantial breach 
to cure the breach or to begin and proceed, with due diligence, to cure a breach 
that cannot be cured within thirty (30) days.  In the event of a substantial breach, 
the non-breaching party shall give the breaching party written notice that 
describes the nature of the breach and notifies the breaching party that, unless 
the breach is cured within the time limits contained herein, the Lease shall 
terminate without further notice at the end of the cure period.  Upon termination 
of the Lease, the Lessee shall surrender the Leased Premises to the Lessor and 
shall be obligated to pay rent only to the date of surrender. 
 

20.21. Special Damages.  If through Lessor's willful breach of any term or 
condition, Lessee must vacate or cannot take possession of the Leased Premises, 
Lessee may recover, in addition to any other damages, special damages, 
including the cost of employee time lost, moving costs and all other reasonably 
ascertainable costs connected with relocating to another premises. 
 

21.22. Lease Binding on Heirs, etc.  This Lease is binding upon the heirs, 
executors, administrators, personal representatives, assignees and successors-in-
interest of the parties. 
 

22.23. Amendments.  This Lease shall not be altered or amended except by 
instrument in writing executed by the parties. 
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23.24. Address for Notices, Payment of Rent, etc.  Notices required under this 
Lease and rental payments shall be made at the following physical and email 
addresses by written notice to Lessor and Lessee: 
 
a. Lessor:   "[Insert Lessor]"  

Attn:  "[Insert Contact]"  
"[Insert Lessor Mailing Address]"  
"[Insert Lessor City, State and Zip]"  
Telephone number: 

"[Insert Lessor Telephone Number]"  
Email:  "[Insert Lessor Email Address]"  
 

b. Lessor Payments:  "[Insert Lessor]"  
c/o:  "[Insert Contact]"  
"[Insert Mailing Address]"  
"[Insert City, State and Zip]"  
Telephone number: "[Insert Telephone Number]"  
Email:  "[Insert Email Address]"  
 

c. Lessee:   Judicial Standards Commission 
Attn:  Krista Gianes-Chavez, Deputy CFO 
"[Insert Mailing Address]"  
"[Insert City, State and Zip]"  
Telephone number: (505) 222-9353 
Email:  kgianes@nmjsc.org 
 

 
24.25. Merger of Prior Agreement.  This Lease incorporates all of the conditions, 

agreements and understandings between the parties concerning the subject 
matter of this Lease, and all such conditions, agreements and understandings 
have been merged into this written Lease.  No prior condition, agreement or 
understanding, verbal or otherwise, of the parties or their agents shall be valid or 
enforceable unless embodied in this written Lease. 
 

25.26. Certificates and Documents Incorporated.  All certificates and 
documentation required by the provisions of this Lease shall be attached to the 
Lease at the time of execution, and are hereby incorporated in this written Lease 
to the extent they are consistent with its terms and conditions.  The following 
documents shall be attached hereto and incorporated herein for the existing 
building: 

a. Request for Proposals: 
i. Attachment C, Telecommunications Requirements; 

ii. Attachment D, Facilities Management Standard Requirements; and 
iii. Attachment E, Lessee Requirements; and 
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iv. All the provisions of the RFP are applicable unless otherwise 
outlined in Paragraph 31. Other Provisions. 

b. Performance Bond in the amount of "[Insert Bond Amount]" , pursuant to 
1.5.21 NMAC 14.C. Performance Bond. 

c. Build to Suit: 
i. Approved (Lessee) Schematic Drawing(s). 

d. Existing Building: 
i. Current Floor Plan; and 

ii. Approved (Lessee) Drawing(s) of Planned Renovations, as 
applicable. 

 
26.27. Early Termination.  This Lease shall terminate prior to the end of the term 

set forth in Paragraph 3 of this Lease, without penalty to the Lessee, upon the 
occurrence of one or more of the following events: 

a. The New Mexico Legislature fails to grant sufficient authority and 
appropriations to the Lessee to carry out the terms and conditions of this 
Lease; 

b. The Governor of New Mexico, pursuant to Executive Order, or the New 
Mexico Legislature, pursuant to statute, eliminates or transfers employees 
or functions of the Lessee; or 

c. The State of New Mexico builds a new building or purchases an existing 
building and includes space in such new or existing building for the 
Lessee. 

Upon the occurrence of one or more of the above events, this Lease shall 
terminate when required by law or upon the Lessee’s Executive Director giving 
the Lessor ninety (90) days written notice, whichever occurs first.  The Lessee 
Director's decision as to whether one or more of the above events has occurred 
shall be final and binding upon the parties to this Lease. 

27.28. Environmental Safety.  The Lessor warrants that the Leased Premises 
comply with any and all federal and state environmental regulations.  During the 
term of this Lease, the Lessor agrees to maintain the Leased Premises consistent 
with these regulations.  Should an environmental hazard which threatens the 
life, health or safety of Lessee's employees and/or the public be discovered, the 
Lessee may terminate this Lease in accordance with Paragraph 20. Right to 
Terminate upon Breach of Condition or Agreement.  
  

28.29. Notice.  The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 
1978, imposes civil and misdemeanor criminal penalties for its violation.  In 
addition, the New Mexico criminal statutes impose felony penalties for bribes, 
gratuities and kickbacks. 
 

29.30. Changes in Square Footage.  Any changes in square footage shall be 
based upon the rate per Leasable Square Footage (LSF) of the original Lease for 
the effective date in paragraph 3, Rent.  If the original rates for LSF have been 
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changed by amendment, then any changes in square footage shall be based upon 
the amended rate per LSF. The original lease’s escalation rate will remain in 
effect, unless also changed by amendment. 
 

30.31. Other Provisions. 

 
 

**THIS AREA INTENTIONALLY LEFT BLANK** 
 

 
LESSOR: "[Insert Lessor Name]"  
 
 
By: _________________________________________________ Date: ________________ 

"[Insert Lessor Signature Authority and Title]"  
 
 
Where Lessor is a partnership, corporation, or association, list all partners, officers and 
directors as may be applicable.  This information shall be reflected in the space 
provided below (indicate if not applicable): 
 
______________________________________________________________________________ 
 
 
LESSEE: Judicial Standards Commission 
 
 
By: _________________________________________________ Date: ________________ 

Randall D. Roybal, Executive Director  
 
 

**THIS AREA INTENTIONALLY LEFT BLANK** 
 

 
     ss 
 
COUNTY OF BERNALILLO 
 

The forgoing instrument was acknowledged before me this _____ day of 
_________, 2021, by ___________________ and ______________________ 

 
Notary Public: 
My Commission Expires: 
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Schedule for Janitorial Services 
Judicial Standards Commission 

 
 
Daily Tasks  

 
 Empty all trash cans (dispose of trash and insert clean liners) 
 Clean all drinking fountains (using disinfectant cleaner) 

   Clean all toilets (using disinfectant cleaner) 
 Replenish restroom supplies (soap, toilet paper, paper towels) 
 Clean all lavatories and counters (using disinfectant cleaner) 
 Clean all urinals (using disinfectant cleaner) 
 Empty sanitary receptacles (insert clean liners) 
 Wet mop floors in all restrooms (using disinfectant cleaner) 
 Clean lobby thoroughly, including glass and/or glass block partitions 

 
Twice a Week Tasks 

Vacuum all carpets 
Wet mop all hard surface floors (using disinfectant cleaner) 
 Dust entire office (including window frames and sills) 
 Clean all mirrors 
 Polish all metal (door handles, bars, etc.) 
 Clean and polish soap dispensers in restrooms 
 Clean all tile walls and partitions in restrooms (using disinfectant cleaner) 
 Empty outside trash container 

 
Weekly Tasks 

Wax/polish all hard surface floors 
 
As Needed 
 

Shampoo carpets 
Wash windows (inside and out) 
Clean draperies 
Clean window blinds/shades 
Wash or clean walls 
Extermination services (no less than once a month) 
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APPENDIX G 
 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
Geographic Preference map of Albuquerque, NM 
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APPENDIX H 
 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
 
 

Campaign Contribution Disclosure Form 
 
 
Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract 
with any state agency or local public body for professional services, a design and build 
project delivery system, or the design and installation of measures the primary purpose 
of which is to conserve natural resources must file this form with that state agency or 
local public body.  This form must be filed even if the contract qualifies as a small 
purchase or a sole source contract.  The prospective contractor must disclose whether 
they, a family member or a representative of the prospective contractor has made a 
campaign contribution to an applicable public official of the state or a local public body 
during the two years prior to the date on which the contractor submits a proposal or, in 
the case of a sole source or small purchase contract, the two years prior to the date the 
contractor signs the contract, if the aggregate total of contributions given by the 
prospective contractor, a family member or a representative of the prospective 
contractor to the public official exceeds two hundred and fifty dollars ($250) over the 
two year period. 
 
Furthermore, the state agency or local public body shall void an executed contract or 
cancel a solicitation or proposed award for a proposed contract if: 1) a prospective 
contractor, a family member of the prospective contractor, or a representative of the 
prospective contractor gives a campaign contribution or other thing of value to an 
applicable public official or the applicable public official’s employees during the 
pendency of the procurement process or 2) a prospective contractor fails to submit a 
fully completed  disclosure statement pursuant to the law.  
 
THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR 
NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE 
ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.  
 
The following definitions apply:  
 
“Applicable public official” means a person elected to an office or a person appointed to 
complete a term of an elected office, who has the authority to award or influence  
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the award of the contract for which the prospective contractor is submitting a  
competitive sealed proposal or who has the authority to negotiate a sole source or  
small purchase contract that may be awarded without submission of a sealed  
competitive proposal. 
 
“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money  
or other thing of value, including the estimated value of an in-kind contribution, that is 
made to or received by an applicable public official or any person authorized to raise, 
collect or expend contributions on that official’s behalf for the purpose of electing the 
official to either statewide or local office.  “Campaign Contribution” includes the 
payment of a debt incurred in an election campaign, but does not include the value of 
services provided without compensation or unreimbursed travel or other personal 
expenses of individuals who volunteer a portion or all of their time on behalf of a 
candidate or political committee, nor does it include the administrative or solicitation 
expenses of a political committee that are paid by an organization that sponsors the 
committee. 
 
“Family member” means spouse, father, mother, child, father-in-law, mother-in-law,  
daughter-in-law or son-in-law. 
 
“Pendency of the procurement process” means the time period commencing with the  
public notice of the request for proposals and ending with the award of the contract or 
the cancellation of the request for proposals.  
 
“Person” means any corporation, partnership, individual, joint venture, association or  
any other private legal entity.  
 
“Prospective contractor” means a person who is subject to the competitive sealed  
proposal process set forth in the Procurement Code or is not required to submit a 
competitive sealed proposal because that person qualifies for a sole source or a small 
purchase contract. 
 
“Representative of a prospective contractor” means an officer or director of a  
corporation, a member or manager of a limited liability corporation, a partner of a  
partnership or a trustee of a trust of the prospective contractor. 
 
  
 
 
DISCLOSURE OF CONTRIBUTIONS: 
 
Contribution Made By:  __________________________________________ 
 
Relation to Prospective Contractor: __________________________________________ 



Page 64 of 66 
 

 
Name of Applicable Public Official:  _________________________________________ 
 
Date Contribution(s) Made:  __________________________________________ 
     __________________________________________ 
           
Amount(s) of Contribution(s)  __________________________________________ 
     __________________________________________ 
           
Nature of Contribution(s)  __________________________________________ 
     __________________________________________ 
           
Purpose of Contribution(s)  __________________________________________ 
     __________________________________________ 
           
(Attach extra pages if necessary) 
 
 
___________________________ _______________________ 
Signature    Date 
 
___________________________ 
Title (position) 
 
 

—OR— 
 
NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY 
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member 
or representative. 
 
 
______________________________  _______________________ 
Signature       Date  
 
______________________________ 
Title (Position) 
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APPENDIX I 
 
 

REQUEST FOR PROPOSALS 
FOR LEASE OFFICE SPACE AND HEARING ROOM FOR THE 

JUDICIAL STANDARDS COMMISSION 
IN ALBUQUERQUE, NEW MEXICO 

 
Letter of Transmittal Form 

 
RFP#:_____________________________ 
Offeror Name: _____________________   FED ID# _______________________________ 
Items #1 to #7 EACH MUST BE COMPLETED IN FULL Failure to respond to all seven items 
WILL RESULT IN THE DISQUALIFICATION OF THE PROPOSAL! 
 
1.  Identity (Name) and Mailing Address of the submitting organization:  
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
2.  For the person authorized by the organization to contractually obligate on behalf of this 
Offer: 
Name _______________________________________________________________________  
Title ________________________________________________________________________ 
E-Mail Address _______________________________________________________________ 
Telephone Number _________________________________________________________ 
 
3.  For the person authorized by the organization to negotiate on behalf of this Offer: 
Name _______________________________________________________________________  
Title ________________________________________________________________________ 
E-Mail Address _______________________________________________________________ 
Telephone Number _________________________________________________________ 
 
4.  For the person authorized by the organization to clarify/respond to queries regarding this 
Offer: 
Name _______________________________________________________________________  
Title ________________________________________________________________________ 
E-Mail Address _______________________________________________________________ 
Telephone Number _________________________________________________________ 
 
5.  Use of Sub-Contractors (Select one) 
____ No sub-contractors will be used in the performance of any resultant contract OR 
____ The following sub-contractors will be used in the performance of any resultant  contract: 
_________________________________________________________________________________ 
(Attach extra sheets, as needed) 
 
6.  Please describe any relationship with any entity (other than Subcontractors listed in (5) 
above) which will be used in the performance of any resultant contract.   
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______________________________________________________________________________ 
(Attach extra sheets, as needed) 
 
7.  ___ On behalf of the submitting organization named in item #1, above, I accept the 
Conditions  
 Governing the Procurement as required in Section II. C.1. 

___ I concur that submission of our proposal constitutes acceptance of the Evaluation 
Factors  contained in Section V of this RFP.  

     ___ I acknowledge receipt of any and all amendments to this RFP. 
 
________________________________________________ _____________________, 2018 
Authorized Signature and Date (Must be signed by the person identified in item #2, above.) 
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